Make sure you Leave with Everything Complete

Before you leave your AmeriCorps or VISTA assignment, be sure to complete all final business. 

Print this list of administrative details and procedures you’ll need to work through before leaving. (Check with your program director and/or supervisor to make sure the list covers everything, as items can vary from program to program.)
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	Final clearance 
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	Final program evaluation 
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	Change of address (if needed) 
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	Health Insurance 
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	Education award 
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	Interest accrual form 
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	End-of-Term Service form 
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	References from program director, site supervisor, fellow AmeriCorps members, team leaders, AmeriCorps leaders, and/or other community members 
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	Addresses and other contact information for fellow AmeriCorps members who are leaving the community 
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	Addresses and other contact information for community members with whom you want to stay in touch
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