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Minimum Requirements for Member Assignment Listings 

Two Line Summary 
 Be sure to include one or two lines that summarize your program’s mission and vision. 

Member Duties and Service Description 
 

 

Please provide a basic description of what the member(s) will be doing as a part of service. 

CNCS staff are screening for prohibited activities in these sections. Please refer to the list of 

prohibited activities to avoid any compliance issues. Please also avoid vague verbiage such as, 

“other duties as assigned.”  

Program Benefits and Work Schedules 
For full-time (with the exception of EAPs and Partnership Challenge): 

 Program Benefits must include at least health coverage, living allowance (or stipend), childcare 

assistance if eligible, and education award upon successful completion of service. 

For part-time and less, summer, EAPs, Partnership Challenge:  

 Program Benefits must include an education award upon completion for all members. 

To submit a listing indicating positions that are less than full time serving in a full-time capacity, please 

use this method (this will allow grantees to provide the clearest information to potential applicants and 

CNCS staff to allow timely processing of listings): 

 Choose “Full Time” in the Work Schedule section and indicate the exact type or types of 

member position(s) in either the Service Description or Modification Comments section.  

Program Start/End Dates and Accepting Applications Dates 
 The end date for Program Start/End Date and the end date for Accepting Applications must be 

in the future. A listing will be approved on the same day as an end date, but it will automatically 

remove itself from the Portal once the Accepting Applications end date has passed.  

Age Requirement 
 

 

 

Age range must generally fall between a minimum of 17 and a maximum of none or 99 and up.  

Exceptions to this rule are Youth Corps and Encore programs. 

The only time the minimum can be lower than 17 is when the program is engaging members 

who are opportunity youth and were already out of school at age 16. These members mustn’t 

have left school in order to serve in AmeriCorps.  

Modification Comments and Removing a Listing 
 

 

If you indicate what edits were made and your site’s program type, it can greatly help CNCS staff 

understand your intention and make an accurate determination when reviewing your listing. 

Listings cannot be deleted from the Portal, but they can be hidden. Please click “No” when 

asked “Do you want to make this listing available now?” and indicate in modification comments 

that you want to remove the listing.  

http://www.nationalservice.gov/sites/default/files/documents/acprohibited_activities.pdf
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Below is an example of what CNCS Staff see with highlights. Please allow 48 – 72 hours for approval. 

For additional information, please contact your CNCS Program Officer. 

 

 




