
      
              

                                      

                 

                                    

     

                                          

      

                                    

                                 

 

                        

                                  

                      

                                      

                          

        

        

            

                  

                                            

  

                            

              

              

                                                

     

                    

                  

        

                    

                                    

                   

                  

             

 

 

GC  Exit  Counseling  –  Client  Forms  

SOCIAL SECURITY CARD: 
What is a Social Security Card (SSC): 

o	 SSC has your Social Security Number (SSN) on it – the SSN is a 9‐digit number issued by the 
government to citizens, permanent residents, and temporary working residents 

o	 Your SSN is important because it is how the government can keep track of you for Social Security 
and tax purposes 

o	 Do not give or lend your SSC to anyone! Just like your green card, keep your SSC in a safe place 

Why it’s important: 

o	 You can use your SSC when opening a bank account, applying for a job, enrolling in school, and 
when you want to apply at the DMV (Department of Motor Vehicles) for a non‐driver or driver’s 
license 

How to get a SSC now that you have a Green Card: 

o	 You will need to bring original documents to a Social Security office when applying for a SSC 
o	 Bring your foreign birth certificate, current passport, and your green card 
o	 You need to show up in person and will be interviewed to show you do not have a SSN 
o	 Helpful to also bring any school and/or employment records (e.g., transcript, pay stubs) 

Social Security Office Locations: 

o	 Call 1‐800‐722‐1213 between 7am‐7pm 
o	 Offices open 7am‐4pm, except national holidays 
o	 BROOKLYN: 154 Pierrepont St., 6th Floor, Brooklyn, NY 11201 

 TRAINS: 2, 3, 4, 5 to Borough Hall; N, R to Court Street; and A, C, F to Jay Street – Metro 
Tech 

 BUS: B25, B26, B38, B41, B52, B103 to Cadman Plaza West – Montague Street 
o	 QUEENS: 155‐10 Jamaica Ave., Jamaica, NY 11432 

 TRAINS: E, J and LIRR to Jamaica 
 BUS Q: 4, 5, 6, 8, 9, 20A, 20B, 24, 25, 30, 31, 34, 41, 42, 44, 54, 56, 65, 83, 84, 85, 110, 

111, 112, 113 
o	 BRONX: 820 Concourse Village West, 2nd Floor, Bronx, NY 10451
 

 TRAIN: 4 or D to Yankee Stadium (161‐River Ave.)
 
 BUS: 55 or 6
 

o	 MANHATTAN: 123 William St., 3rd Floor, New York, NY 10038
 
 TRAIN: 2, 3, 4, 5, A, C, R, J and Z (also near path train) to Fulton Street
 

o	 STATEN ISLAND: 2389 Richmond Ave., Staten Island, NY 10314
 
 BUS: S44 and S59 stop in front of office
 
 Office closed at 12pm every Wednesday
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GC Exit Counseling – Client Forms 

IDNYC MUNICIPAL ID CARD: 
What is the IDNYC Municipal ID Card: 

o	 It’s a photo identification card for New York City residents who are at least 14 years old 
o	 This card is FREE and provides access to services, programs, and benefits regardless of
 

immigration status, homeless status, or gender identity
 

Why you should have one: 

o	 It’s a great way to have a photo ID on you at all times that is not your green card (remember, 
green cards are expensive to replace and if you lose it, it takes up to 6 months to replace!) 

o	 You can use the IDNYC Municipal ID card to enter schools, city buildings, taking high school 
equivalency test in New York State, interact with NYPD, opening a bank account, at the 
Brooklyn, New York and Queens Public Libraries, free one‐year membership at more than 30 
cultural institutions in NYC if sign up by 12/31/2015 (e.g., zoos, museums, NYC Ballet, public 
theaters, Carnegie Hall, etc.), discounts at movie theaters and health centers – even select 
grocery stores 

How to get one: 

o	 You can book an appointment or just show up in person at an Enrollment Center 
o	 To book an appointment, go to http://www1.nyc.gov/site/idnyc/index.page  click on “Book an 

appointment now”  under Select Service, click on “New Applicant”  under Select Site, select 
location closest to you  then, under Select Date, scroll to find an open date to schedule an 
appointment (*if no date works for you, or the first date available is not for a long time, then try 
to go to an enrollment center in person) 

o	 Bring these Forms to the enrollment center:
 
 Completed IDNYC Card Application (available in 25 languages), find it here:
 

http://www1.nyc.gov/site/idnyc/card/applicatin‐materials.page#applications 
	 Proof that you’re a NYC resident, e.g., a lease, utility bill, other government issued photo 

ID with a NYC address 
	 If you don’t have a stable home address, get a letter from The Door to prove you are a 

New York resident – your IDNYC card will not have an address, or you can ask The Door 
to provide a “care‐of” address that will appear on the card 

	 If you’re between 14‐21 years old and you don’t have a photo ID, you will need a 
guardian/caretaker to come with you to an Enrollment Center. 

Enrollment Center Locations: 

o	 BRONX:
 

 Business Center – DOF, 3030 Third Ave, 2nd Floor, Bronx, NY 10455;
 

 Bronx Library Center – NYPL, 310 East Kingsbridge Road, Bronx, NY 10458
 

o	 BROOKLYN: 

 Business Center – DOF, 210 Joralemon Street, 1st Floor, Brooklyn, NY 11201; 

 Brooklyn Public Library – Central Library, 10 Grand Army Plaza, Brooklyn, NY 11238 

http://www1.nyc.gov/site/idnyc/card/applicatin-materials.page#applications
http://www1.nyc.gov/site/idnyc/index.page
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o	 MANHATTAN: 

 Neighborhood Trust Federal Credit Union – DCA, 112 St. Nicholas Ave, New York, NY 

10032; 

 Manhattan Business Center – DOF, 66 John Street, 2nd Floor, New York, NY 10038; 

 Mid‐Manhattan Library – NYPL, 455 Fifth Ave, New York, NY 10016 

o	 QUEENS: 

 Central Branch – Queens Library, 89‐11 Merrick Blvd, Jamaica, NY 11432; 

 Flushing Branch Library – Queens Library, 41‐17 Main Street, Flushing, NY 11355; 

 Make the Road New York, 92‐10 Roosevelt Ave, Jackson Heights, NY 11372 

o	 STATEN ISLAND: 

 Staten Island Business Center – DOF, 350 St. Marks Place, 1st Floor, Staten Island, NY 

10301 

o For more information, call 311, visit NYC.GOV/IDNYC or text 877877 
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NYS NON‐DRIVER ID CARD AND DRIVER’S LICENSE:
 
The difference between a New York State (NYS) Non‐Driver ID Card and a NYS Driver’s License: 

o	 NYS Non‐Driver ID Card and NYS Driver’s License: both are government issued photo ID cards 

that can be used anytime a photo ID is required (*cheaper to replace than a green card!) 

o	 NYS Driver’s License: gives you permission to drive a car in New York State (you must be at least 

16 years old, apply for a Learner’s Permit at a DMV office, and take a Road Test) 

What to bring to the Department of Motor Vehicles (DMV) when applying for either a Non‐Driver ID 

Card or a NYS Driver’s License: 

o	 (1) Application for Non‐Driver ID Card/Driver’s License (MV‐44 ‐


http://dmv.ny.gov/forms/mv44.pdf  print & fill out)
 

o	 (2) Fee (credit/debit or check/money order) for Non‐Driver ID card is $10 if your birthday is 

within 6 months of when you apply (card valid for 4 years), or $14 if more than 6 months from 

when you apply (valid for 8 years) 

o	 (3) Proof of Identity (6 points) and Birth (only originals, no photocopies!) 

FORM/DOCUMENT (original) TO PROVE IDENTITY/DOB TOTAL POINTS 
Birth certificate Date of Birth (need only one) 
NYS photo driver’s license, learner 
permit, or non‐driver ID (current or 
expired < 2 years) 

Identity 6 points 

Statement of identity/residence 
(MV‐45) – if under 21, signed by 
guardian in front of DMV rep 

Identity 4 points 

Statement of identity if you can be 
considered a disenfranchised 
homeless youth (MV‐45B) 

Identity 4 points 

Valid Employment Auth. Card (I‐
688B or I‐766) w/photo, issued by 
INS/DHS 

Identity 3 points 

Permanent Resident Card (I‐551) Identity 3 points 
Foreign passport w/a Visa and valid 
I‐94 issued by INS/DHS (must be in 
English or translated by embassy) 

Identity 3 points 

US college ID card w/photo and 
transcript 

Identity 2 points 

US HS ID card w/report card Identity 2 points 
US Social Security Card Identity 2 points 
US printed pay stub (has your name) 
or employee ID card 

Identity 1 point 

US HS Diploma or GED Identity 1 point 
**All documents must be originals, signed by you (if applicable) and not expired 

http://dmv.ny.gov/forms/mv44.pdf
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o	 DMV will give you temporary non‐photo document when you leave, should receive Non‐Driver 

ID Card in mail in about 2‐3 weeks 

o	 If you applied for a Driver’s license, you will get learner’s permit and begin preparing and 

scheduling a Road Test… find information here: http://dmv.ny.gov/driver‐license/prepare‐your‐

road‐test 

Helpful Telephone Numbers & DMV Office Locations: 

o	 HELPFUL PHONE NUMBERS: (DMV representative available weekdays between 8am and 4pm) 

 If your area code is 212, 347, 646, 718, 917, or 929, call  1‐212‐645‐5550 or 1‐718‐

966‐6155 

 If your area code is 516, 631, 845, or 914, call  1‐718‐477‐4820 

 If your area code is 315, 518, 585, 607, 716, call  1‐518‐486‐9786 

 If you are calling from outside New York State, call  1‐518‐473‐5595 

o	 BRONX
 

 Bronx: 696 East Fordham Road, Bronx, NY 10458
 

 Bronx License Center: 1350 Commerce Ave, Bronx, NY 10461
 

o	 MANHATTAN
 

 Lower Manhattan: 11 Greenwich Street, New York, NY 10004
 

 License Express: 145 West 30th Street, New York, NY 10001
 

 Midtown Manhattan: 366 West 31st Street, New York, NY 10001
 

 Harlem: 159 East 125th Street, 3rd Floor, New York, NY 10035
 

o	 BROOKLYN
 

 Atlantic Center: 625 Atlantic Ave, 2nd Floor, Brooklyn, NY 11217
 

 Brooklyn – Coney Island: 2875 W. 8th Street, Brooklyn, NY 11224
 

o	 QUEENS
 

 College Point: 30‐56 Whitestone Expwy, Flushing, NY 11354
 

 Jamaica: 168‐46 91st Ave, 2nd Floor, Jamaica, NY 11432
 

 Springfield Gardens: 168‐35 Rockaway Blvd, Jamaica, NY 11434
 

o	 STATEN ISLAND 

 Richmond: 1775 South Avenue, West Shore Shopping Plaza, Staten Island, NY 10314 

o	 WESTCHESTER
 

 Yonkers: 1 Larkin Plaza, Yonkers, NY 10701
 

http://dmv.ny.gov/driver-license/prepare-your
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TAXES: 
What are Taxes: 

o	 Income tax is generally based on how much money a person earned in a year 

o	 Income taxes are the single biggest source of money for the federal government 

o	 The government uses the money to pay for services it provides (it funds the police department, 

fire department, schools, courts, post offices, trash collection, road repairs, homeless shelters, 

the subway, and many other services) 

o	 Everyone that works has to pay taxes – citizens, permanent residents, and people without legal 

status in the United States (*if you plan to apply for naturalization in 5 years, pay your taxes!) 

o	 Deadline to pay taxes every year is April 15th (if you worked in NYC, you will have to file federal 

taxes, New York State taxes, and New York City taxes) 

Forms you’ll need to pay taxes: 

o	 W‐2 forms you receive from your employer – this form lists your gross income (money you 

made) in the previous year, lists all taxes that were taken out, and lists both your information as 

well as your employer’s (name and address) 

o	 If you don’t receive your W‐2 by February 14th, call IRS at 800‐829‐1040 between 7am‐7pm 

o	 Social Security Number or Individual Taxpayer ID Number 

o	 Bank routing and account information for direct deposit (for your tax return if eligible!) 

Locations for free tax services & what to bring: 

o	 Visit http://www.nyc.gov/html/dca/html/TaxMap/CompleteList.pdf (list attached) 

 (1) many services are available in English, Spanish, Creole, and Haitian, Hindi, Bengali, 

Russian, etc. (best to call location to ask) 

 (2) many require walk‐in and will not help over the telephone 

 (3) client should call to check hours of operation (some open later and some open on 

weekends) 

 (4) many services require that person earn less than a minimum amount/year (e.g., in 

2014, income must be less than $25K for a single person and less than $53K for a family) 

 FORMS to bring: 

 (1) photo ID (green card, NYS non‐driver/driver’s license); 

 (2) original or photocopies of SSN or ITIN Card for yourself, your spouse, and 

dependents; 

 (3) all 2014 W‐2 and 1099 Forms; 

 (4) bank routing and account information for direct deposit 

http://www.nyc.gov/html/dca/html/TaxMap/CompleteList.pdf
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FINANCIAL LITERACY & CREDIT: 
What is a budget: 

o	 A budget is a guess at how much money you have and where it is going 

o	 Keeping a budget is smart to do in order to make sure you don’t fall behind on bills 

o	 Here is a sample of what a budget can look like  remember that the amount leftover each 

month can add up, and again, can put this money into a savings account to eventually make a 

larger purchase or take a trip 

Monthly/weekly pay Subtract Leftover 
 $1000/month  Rent ($600)  $400 
  Utilities ($100)  $300 
  Phone ($30)  $270 
  MTA ($100)  $170 
  Food & Laundry ($70)  $100 

` 

Bank account(s): 

o	 A bank account keeps your money safe –plus, you will have the convenience of having an ATM 

card for accessing money 24/7 (a checking account can make it easier on your employer, too, if 

direct deposit is an option at your job) 

o	 A Checking account is money that is immediately available to you and where the money comes 

from each time you use an ATM card or write a check 

o	 A Savings account is an account with money that is yours that you are asking the bank to hold 

separately in order to prevent yourself from spending it – kind of like a piggy bank 

Forms to bring when opening either kind of bank account: 

o	 You must be 18 years old to open a bank account in your name (if under 18, can have
 

parent/guardian be co‐owner of the account)
 

o	 Will need to bring SSC or green card, passport, proof of current address (utility bill or lease), a 

telephone number and email address (originals, no photocopies!) 

What is credit: 

o	 Credit is the ability to obtain goods, services, or spending money based on being trustworthy 

and likely to repay the money in the future, for example, a credit card gives a person a certain 

amount of spending money to spend per month/year with the understanding that the person 

will repay the money spent with the credit card 

 CAUTION: using credit is one of the easiest ways for Americans to go into debt 

o	 WHY credit is important: When going to buy a home or a car, or when a bank considers you for a 

loan (for a house, car, college, opening a business, etc.)  your credit score will matter 
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BENEFITS: 
What you can qualify for: 

o	 Green card holders are generally eligible for coverage through Medicaid (up to age 21) and Child 

Health Plus (NY resident, up to age 19) programs 

o	 Medicaid: need‐based insurance program based on your income; pays for all medically 

necessary care; go to www.healthcare.gov/immigration‐status‐and‐the‐marketplace/ for info. 

o	 To apply for Medicaid or Child Health Plus – go to https://nystateofhealth.ny.gov/ or call 1‐800‐

698‐4543 

o	 Medicare: if you collect Social Security benefits due to disability, you can qualify, learn more at 

1‐800‐772‐1213 

o	 Temporary Assistance for Needy Families (TANF): if you’re a New York resident, have no or low 

income, are pregnant or responsible for a child under 18 years old, and a legally permanent 

resident (green card holder) – fill out an application at 

http://otda.ny.gov/programs/applications/2921.pdf or call 1‐800‐342‐3009 

o	 Supplemental Nutrition Assistance Program (SNAP): aka food stamps, federal program that 

helps people with limited incomes purchase food; fill out an online application at 

http://go.usa.gov/joi or call 1‐800‐342‐3009 (upstate) or 1‐877‐472‐8411 (NYC only) 

o	 Assistance for Disabled Immigrants: in need of temporary and disability assistance, call the New 

York State Immigration hotline at 212‐419‐3737 or 1‐800‐566‐7636 

o	 Section 8 Housing: (long waitlists) need at least one person in household to be documented, and 

household has to meet minimum income requirements (undocumented persons will be 

responsible for their portion of the subsidy); there are criminal background checks; go to 

http://www.nyc.gov/html/nycha/html/assistance/borolocations.shtml for more info. 

What to bring when applying for health insurance/benefits: 

o	 Bring your green card to prove your immigration status when visiting a public benefits agency 

o	 If you have been arrested, charged with or convicted of any crimes (even if not charged, 

received alternate sentencing, or the conviction was expunged – reach out to a legal 

representative before applying for public benefits to make sure there will be no hiccups when 

applying) 

Other Resources: 

o	 Remember that you can go downstairs to the Health Clinic at The Door to make an appointment 

with an insurance expert to learn more about what you qualify for and how to apply for services 

http://www.nyc.gov/html/nycha/html/assistance/borolocations.shtml
http://go.usa.gov/joi
http://otda.ny.gov/programs/applications/2921.pdf
http:https://nystateofhealth.ny.gov
www.healthcare.gov/immigration-status-and-the-marketplace
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EDUCATIONAL OPPORTUNITIES: 
It’s not too late: 

o	 If you’re 15‐21 years old and have fallen behind on credits or have dropped out of high school, 

it’s not too late to earn a high school diploma or GED 

o	 Each school year officially begins on July 1. If you’re enrolled in school and you turn 21 on or 

after July 1, you are entitled to remain in school until the end of that school year. If you’re 17 or 

younger and turned 17 on or after July 1, you are legally required to remain in school until the 

end of that school year, unless you have completed high school or equivalency diploma (GED). 

o	 Every student who is an English Language Learner is entitled to bilingual education or English as 

a Second Language (ESL) classes 

o	 ESL classes are open to those 16 years old and over – no documentation is required – register 

for classes at a NY Public Library (learn more at http://www.nypl.org/events/classes/english or 

find more classes for those 21 years old and older at 

http://www.nyc.gov/html/ohcd/html/find_a_class.shtml) 

Under 21, NYC resident, no High School diploma – you have a right to education: 

o	 You are entitled to attend a full‐time high school or high school program run by the New York 

City Department of Education until the end of the school year in which you turn 21 

o	 You have the right to refuse to be involuntarily transferred from a high school to a part‐time 

education program 

o	 You have these rights even if you voluntarily dropped out, are currently enrolled in a GED 

program, already have a GED, were in an involuntary setting (correctional facility or substance 

abuse program), have been subject to discipline at school (suspended), or were referred to 

alternative educational options (GED or vocational programs) 

o	 To find info on dates of registration/enrollment for public schools: 

http://schools.nyc.gov/ChoicesEnrollment/NewStudents/default.htm 

Forms to bring when enrolling in public school: 

o	 Proof of residency 

o	 Birth certificate of applicant or passport as proof of age 

o	 Immunization records 

o	 Latest report card/transcript (if you have copy from last school) 

o	 Required proof of NYC residence (need any 2 of the following) – utility bill, water bill, original 

lease/deed/mortgage, current property tax bill, official payroll document (pay stub) from 

employer that is dated within last 60 days, document or letter from official local, state or federal 

agency (e.g., IRS document) that is dated within last 60 days 

http://schools.nyc.gov/ChoicesEnrollment/NewStudents/default.htm
http://www.nyc.gov/html/ohcd/html/find_a_class.shtml
http://www.nypl.org/events/classes/english
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What is the TASC Test: 

o	 TASC is the High School Equivalency Test in New York – it’s offered for free and in
 

English/Spanish
 

o	 Covers 5 subjects (Reading, Writing, Social Studies, Science and Math) 

o	 You can take the test if you have lived in New York for 30 days and aren’t currently enrolled or 

graduated from high school, received high school diploma, or passed TASC 

o	 Ask about resources to help you prepare for the TASC test (many are free!) 

Want to learn a Trade? 

o	 A Trade is a skilled job that usually requires manual skills and special training 

o	 Trades include: cooking, cosmetology, car mechanics, nursing assistances, dental assistants, etc. 

o	 There are Trade Schools in every borough, and many offer scholarships! 

Need federal financial aid for college: 

o	 The FAFSA is the Free Application for Federal Student Aid – it is the form the US Department of 

Education requires to determine how much you/your family can pay towards your college 

education and how much the government can contribute 

o	 Pay attention to deadlines for application (usually begins in January, and schools often use a 

first‐come, first‐serve basis for aid distribution) 

o	 To apply, go to https://fafsa.ed.gov/ 

Who qualifies for federal financial aid & the forms you’ll need to apply: 

o	 You qualify if: 

	 You’re a green card holder, have a valid SSN, have a high school diploma or GED, 

complete the FAFSA promising to use aid for educational purposes, do not owe refunds 

on any federal student grants, are not in default on any student loans, and have not 

been found guilty of the sale or possession of illegal drugs during a period when you 

received federal student aid 

o	 Forms you’ll want handy when you sit to apply: 

	 Social Security number, Federal Student Aid PIN number (you will apply for one on the 

FAFSA website), W‐2 forms and other records for work history, your federal income tax 

returns, current bank statements, alien registration card 

o	 If your parent/guardian claims you as a dependent – you’ll need their tax information, too 

o	 Your parents’ citizenship status does not affect your eligibility for aid 

http:https://fafsa.ed.gov
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WORKERS’ RIGHTS:
 
What Rights you have in the workplace: 

o	 You have the right not to experience discrimination at your job or when you’re looking for a job 

o	 New York law protects from discrimination based on: color, national origin, status as victim of 

domestic violence, age, sexual orientation, race, religion, sex, marital status, and disability 

o	 You have the right not to be sexually harassed at work (sexual harassment can include a request 

for sexual favors or conditions, showing pictures or making comments that make you 

uncomfortable, or creating an environment that is hostile or threatening based on your sex or 

sexual orientation) 

o	 You have the right not to be discriminated against based on the language you speak at work (if 

your boss thinks English is necessary for the business, he/she must tell you when you start the 

job and must tell you what will happen if you break the English‐only rule) 

o	 You have the right not to be discriminated against based on your immigration status (while your 

boss can require status when hiring you, he/she cannot harass you in any way based on status) 

New York Labor Laws for minimum wage: 

o	 Minimum wage is the lowest amount an employer is allowed to pay you if you work in a 

restaurant, building service industry, hospitality, farming, and other miscellaneous industries 

o	 As of December 31, 2014, New York State’s minimum wage is $8.75 per hour 

o	 If you think your boss is not following the law, you can file a complaint at 1‐888‐469‐7365 

New York Labor Laws for hours worked per week and/or per day: 

o	 If you’re a New York resident, any time over 44 hours/week that you work entitle you to 

overtime pay (e.g., time and a half) 

o	 There are no limits on the number of hours you can work per day (unless you’re under 18), and 

there’s no limit on how early or late you may be asked to work 

o	 If you work in a restaurant, hotel, as a janitor, and in some other professions – you are entitled 

to receive a 24 hour rest (day off) at least once in each calendar week 

o	 If you work a shift of more than 6 hours, you start your shift before 11am and continue working 

until 2pm – you have the right to an uninterrupted lunch break of at least half an hour (30 

minutes) between 11am‐2pm 

Resources if you think your rights have been violated: 

o	 US Equal Employment Opportunity Commission (EEOC): 212‐741‐2783 

o	 NY State Division of Human Rights: 212‐961‐8400 

o	 NY City Commission on Human Rights: 212‐306‐7500 

o	 Look into immigrants’ rights community organizations, such as Make the Road New York, and 

ask how you can get involved in protecting your rights! 
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TRAVEL & KEEPING YOUR GREEN CARD SAFE:
 
The right to travel: 

o	 As a green card holder, you have the right to travel out of the country! 

o	 You must be able to show intent to live permanently in the US ‐ with green card 

o	 However, this does not mean you can leave the country for a long period of time (not longer 

than 6 months) or that anyone else can use your green card to come into the United States 

What to bring with you when you travel: 

o	 Make 2 photocopies of:
 

 Your green card (front and back)
 

 Your passport
 

 Birth certificate
 

 Keep these copies in a different location than the originals when you travel (e.g.,
 

originals in your wallet or purse, and the copies in your suitcase) 

o	 Telephone numbers and locations of the embassy or consulate that issued your passport 

Keeping your green card safe: 

o	 Your green card is an official government document – it is your proof of legal permanent
 

resident status
 

o	 The US government recommends that you keep your green card on you at all times – however, a 

safer option is to carry a photocopy of your green card in your wallet, along with other forms of 

identification (e.g., driver’s license, NY state ID, etc.) 

o	 The cost to replace a non‐driver ID card is much less money than the $450 it costs to replace 

your green card, plus, it takes months to replace a green card – so try to keep the original at 

home in a safe place 

o	 You will need to show your original green card when traveling, enrolling in school, applying for a 

job, or going to a benefits agency to show proof of status 

ALWAYS KEEP GREEN CARD IN A SAFE PLACE! DON’T LEND IT TO ANYONE! IT COSTS $460 TO 

REPLACE A LOST OR STOLEN GREEN CARD! KEEP ANOTHER FORM OF GOVERNMENT INSSUED ID ON 

YOU, NOT YOUR GREEN CARD! KEEP YOUR GREEN CARD AT HOME UNLESS YOU NEED IT TO SHOW 

PROOF OF STATUS AT AN AGENCY OR TO TRAVEL! 

If your card is lost, stolen, or destroyed while abroad: 

o	 If you are outside the US when you lose your green card, you will need to contact the consulate 

or embassy that issued the original document 

o	 Always keep your green card in a safe place – both while in the United States and when
 

traveling!
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COMMUNITY INVOLVEMENT: 
Free Stuff to do in NYC: 

o	 Great resource: http://www.nycgo.com/free ‐ lists fun FREE things to do around NYC, can go by 

borough or by date when searching for fun FREE things to do 

o	 BROOKLYN 

	 Make the Road, 301 Grove Street, Brooklyn, NY 11237, 718‐418‐7690, 

http://www.maketheroad.org/participate_directions.php (offers variety of services and 

immigrants’ rights advocacy efforts) 

	 Atlas: DIY, 278 44th Street, 2nd Floor, Brooklyn, NY 11232, (347) 599‐1641 (offers variety 

of services from educational resources, career resources, fun activities, know your rights 

seminars, etc.) 

	 Parks in BROOKLYN: 

http://www.nycgovparks.org/parks?search=Brooklyn&type=zip#form_top 

o	 QUEENS 

	 Make the Road, 92‐10 Roosevelt Avenue, Elmhurst, NY 11372, 718‐565‐8500, 

http://www.maketheroad.org/participate_directions.php (offers variety of services and 

immigrants’ rights advocacy efforts) 

	 Asian Americans for Equality, 35‐34 Union Street, Flushing, NY 11354, 718‐961‐2833, 

contact Peter Cheng, Director of Workforce Development at workforce@aafe.org (offers 

career counseling, soft skills and resume writing, as well as program referral services) 

	 Parks in QUEENS: http://www.nycgovparks.org/parks 

o	 MANHATTAN/HARLEM 

	 NYSYLC (The New York State Youth Leadership Council), 339 Lafayette St, Manhattan, 

NY 10012, Suite #304 buzzer #8, for questions on how to become a member email 

jaqueline@nysylc.org (undocumented youth led, membership led, organization that 

empowers immigrant youth to drop the fear and challenge the broken immigration 

system through leadership development, grassroots organizing, educational 

advancement, and a safe space for self‐expression) 

	 La Fuente, 25 West 18th Street, 5th Floor, New York, NY 10001, 212‐388‐3698, 

http://www.lafuenteinc.org/ 

	 Asian Americans for Equality, 2 Allen, Suite 5A, New York, NY 10002, 212‐979‐8381, 

www.aafe.org (various programs on community organizing, housing, and the workforce) 

	 Parks in MANHATTAN: http://www.nycgovparks.org/parks 

http://www.nycgovparks.org/parks
http:www.aafe.org
http:http://www.lafuenteinc.org
mailto:jaqueline@nysylc.org
http://www.nycgovparks.org/parks
mailto:workforce@aafe.org
http://www.maketheroad.org/participate_directions.php
http://www.nycgovparks.org/parks?search=Brooklyn&type=zip#form_top
http://www.maketheroad.org/participate_directions.php
http://www.nycgo.com/free
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o STATEN ISLAND 

 Make the Road, 278 Colony Avenue, Staten Island, NY 10306, 718‐987‐5503, 

http://www.maketheroad.org/participate_directions.php (offers variety of services and 

immigrants’ rights advocacy efforts) 

	 Make the Road, 161 Port Richmond Avenue, Staten Island, NY 10302, 718‐727‐1222, 

http://www.maketheroad.org/participate_directions.php 

	 Parks in STATEN ISLAND: http://www.nycgovparks.org/parks 

o BRONX 

 Masa, c/o Immaculate Conception Church, 389 East 150th Street, Bronx, NY 10455, Enter 

on Melrose between 150th and 151st, open M/W/F 6pm‐8pm, (646) 481‐5890, 

masany.org 

	 Parks in BRONX: http://www.nycgovparks.org/parks 

o SUFFOLK/WESTCHESTER/NASSAU 

 La Fuente, 250 Fulton Street, Ste. 207, Hempstead, LI 11550, 516‐292‐2100, 

http://www.lafuenteinc.org/ 

 Make the Road, 1090 Suffolk Ave, Brentwood, NY 11717, 631‐231‐2220, 

http://www.maketheroad.org/participate_directions.php (offers variety of services and 

immigrants’ rights advocacy efforts) 

 Parks in Long Island: http://www.longisland.com/parks/ 

o	 Others: 

	 Check out the New York Immigration Coalition website for various events centered on 

immigrants’ rights. These events are held all around New York State: 

http://www.thenyic.org/events 

http://www.thenyic.org/events
http://www.longisland.com/parks
http://www.maketheroad.org/participate_directions.php
http:http://www.lafuenteinc.org
http://www.nycgovparks.org/parks
http:masany.org
http://www.nycgovparks.org/parks
http://www.maketheroad.org/participate_directions.php
http://www.maketheroad.org/participate_directions.php
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NATURALIZATION: 
What is Naturalization: 

o	 This is the process to become a US citizen – as a green card holder, you must obey the laws, pay 

taxes, keep the government updated with any address changes, register with the military (if 

male between 18‐26), and maintain your legal status in order to apply for naturalization 

How to qualify (the basics): 

o	 Once you have your green card, you may be eligible for naturalization if: 

 You are 18 years old at the time of filing; 

 Live in the US as a permanent resident (green card holder) for 5 years (or 3 years if 

you’re married to and living with a US citizen); 

	 Be physically present in the US for at least 30 months (2.5 years) out of the past 5 years 

(or 18 months out of the past 3 years if you’re married to and living with a US citizen); 

	 You must live at the same address within the state, or USCIS district with jurisdiction 

over your residence, for at least 3 months before you apply; 

	 You must live continuously within the US from the date you apply for naturalization up 

to the time you are naturalized; 

 You must pass a test on your English language skills and on US history (civics); and 

 You must understand and accept the principles of the US Constitution 

How to apply: 

o	 Meet eligibility requirements above, file Form N‐400 (21 pages long, filing fee is $680 total – 

form is $595 plus $85 biometric fee) 

o	 Documents you will need to present when filing your application for naturalization can be found 

on the USCIS website: http://www.uscis.gov/sites/default/files/files/article/attachments.pdf 

Preparing for the Interview: 

o	 Once your application has been processed, you will be asked to set up a time to be interviewed 

by a USCIS officer 

o	 The officer will ask you questions about your application and background, and you will be asked 

to take an English and civics test 

o	 The English test has 3 parts: (1) reading, (2) writing, and (3) speaking 

o	 You can find sample vocabulary lists to prepare for the test on the USCIS website, or look to 

other resources to help you prepare for the interview 

http://www.uscis.gov/sites/default/files/files/article/attachments.pdf
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Resources to help you prepare for the interview: 

o	 BROOKLYN 

	 Brooklyn Public Library, 10 Grand Army Plaza, Brooklyn, NY 11238, 718‐230‐2100, 
www.bklynlibrary.org 

 CAMBA, 1720 Church Avenue, 2nd Floor, Brooklyn, NY 11226, 718‐287‐2600 ext. 20305, 

www.camba.org 

	 Catholic Migration Services, Inc., 191 Joralemon Street, 4th Floor, Brooklyn, NY 11201, 718‐236‐

3000, www.catholicmigration.org 

	 City University of New York (CUNY), NYC College of Technology/CUNY Howard Building, 25 

Chapel Street, Brooklyn, NY 11201, 718‐552‐1140, www.cuny.edu/citizenship.now 

	 Edith and Carl Marks Jewish Community House of Bensonhurst, 7802 Bay Parkway, Brooklyn, NY 

11214, 718‐943‐6320, www.jchb.org 

	 Federation Employment and Guidance Service, Inc. (FEGS, Inc.), 938 Kings Highway, 2nd Floor, 
Brooklyn, NY 11223, 718‐336‐2836 ext. 212303, www.fegs.org 

	 Make the Road New York, 301 Grove Street, Brooklyn, NY 11237, 718‐418‐7690, 

www.maketheroadny.org 

	 Shorefront YM‐YWHA of Brighton‐Manhattan Beach, Inc., 3300 Coney Island Avenue, Brooklyn, 

NY 11234, 718‐646‐1444 ext. 363 (citizenship education services), or, 718‐646‐1444 ext. 411 or 

366 (Form N‐400 preparation services), www.shorefronty.org 

o	 QUEENS 

 Ansob Center for Refugees, Inc., 23‐19 Steinway Street, 2nd Floor, Astoria, NY 11103, 718‐278‐

4303, www.ansob.org 

 Emerald Isle Immigration Center, 59‐26 Woodside Avenue, Woodside, NY 11377, 718‐478‐5502, 

www.eiic.org 

	 NYC Department of Education Office of Adult and Continuing Education, Queens Learning Center 
27‐35 Jackson Avenue, 3rd Floor, Long Island City, NY 11101, or, Jamaica Learning Center 162‐02 

Hillside Avenue, Jamaica, NY 11432, 718‐361‐9480 

	 Queens Legal Services, 89‐00 Sutphin Boulevard, Jamaica, NY 11435, 347‐592‐2200, 

www.queenslegalservices.org 

o MANHATTAN/HARLEM/WASHINGTON HEIGHTS 

 Harlem YMCA, 180 West 135th Street, New York, NY 10030, 212‐912‐2163, 

www.ymcanyc.org/harlem 

 Manhattan Legal Services, 1 West 125th Street, 2nd Floor, New York, NY 10027, 646‐442‐3100, 

www.legalservicesnyc.org/index.php?option=com_content&task=view&id=93&Itemid=134 

 New York Legal Assistance Group, Inc. (NYLAG), 7 Hanover Square, 18th Floor, New York, NY 

10004, 212‐613‐2226, www.nylag.org 

 Northern Manhattan Coalition for Immigrant Rights, 665 West 182nd Street, Ground Floor, New 
York, NY 10033, 212‐781‐0355, www.nmcir.org 

 SEIU 1199 League Training and Upgrading Fund, 330 W. 42nd Street, 2nd Floor, New York, NY 

10036, 212‐284‐9231 (citizenship education services), or, 646‐473‐8915 (Form N‐400 preparation 

services), http://1199seiubenefits.org/ 

o	 BRONX 

 Coalicion Mexicana, www.coalicionmexicana.org, 347‐338‐7416 

http:www.coalicionmexicana.org
http:http://1199seiubenefits.org
http:www.nmcir.org
http:www.nylag.org
www.legalservicesnyc.org/index.php?option=com_content&task=view&id=93&Itemid=134
www.ymcanyc.org/harlem
http:www.queenslegalservices.org
http:www.eiic.org
http:www.ansob.org
http:www.shorefronty.org
http:www.maketheroadny.org
http:www.fegs.org
http:www.jchb.org
www.cuny.edu/citizenship.now
http:www.catholicmigration.org
http:www.camba.org
http:www.bklynlibrary.org


           

  

    

                                        

                             

                                          

                             

           

                 

                            

                           

                           

                           

       

               

                    

                

                        

                  

                        

                        

                        

       

          

              

                            

    

                                  

                              

              

            

                            

                    

 

 

GC Exit Counseling – Client Forms 

MISCELLANEOUS: 
Deportable Crimes: 

o	 As a green card holder, you must obey all laws (if you find yourself in trouble with the law, the 

first think you tell your lawyer should be that you are a green card holder!) 

o	 If you are an LPR and engage in or are convicted of a crime in the US, there might be serious 

consequences, including removal, not allowed back into the US if you leave, and, in some 

circumstances, lose eligibility for US citizenship 

o	 Examples of crimes that could affect LPR status: 

	 “Aggravated felony”: includes crimes of violence that are felonies with a 1‐year prison term; 

Murder; Terrorist activities; Rape; Sexual assault on a child; Trafficking of drugs, firearms, or 

people; “Moral turpitude”: crime with intent to steal or defraud; crime where physical harm 

is done or threatened; crime where serious physical harm is caused by reckless behavior; 

crime of sexual misconduct 

o	 Could also be in trouble if you: 

 Lie to get immigration benefits for yourself or someone else 

 Say you’re a US citizen when you’re not 

 Vote in a federal or local election (open only to US citizens) 

 Drunk or use illegal drugs most of the time 

 Are married to more than 1 person at the same time (polygamy) 

 Fail to support your family or pay child/spousal support when court ordered 

 Arrested for assault or harassing a family member (e.g., domestic violence), including 

violating a protection order 

 Lie to get public benefits 

 Fail to file tax returns when required 

 Willfully fail to register for the Selective Service if you’re a male between 18‐26 

Address Change: 

o	 It is your responsibility to tell the US government within 10 days of each time you move 

o	 You can change your address online or in writing with the Department of Homeland Security 

(form AR‐11) – find online at http://www.uscis.gov 

Registering with the Military (Selective Service): 

o	 If you’re a male between 18‐26, you must register with the US armed forces 

o	 To register, go to http://www.sss.gov or call 847‐688‐6888 (not free) 

http:http://www.sss.gov
http:http://www.uscis.gov
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