
 

ASP Requests  
This flowchart is designed to support the agency representative in determining if an ASP is necessary and how to 
navigate the ASP process. 

The state or FBI 
checks are cost 

prohibitive

A different agency is running state or 
FBI checks and is providing clearance 
letters rather than full check results

No Yes

Complete an ASP form 
and request to use the 
Departmental Orders 
process for the FBI check

State or FBI checks 
are prohibited by 

state law

Organization uses a 
substantially equivalent 

process of obtaining checks 
that meets CNCS standards

State repository does 
not run the state or FBI 

check

Complete the ASP 
form requesting to 

maintain alternative 
results of the check 

Complete an ASP form and 
request an exemption. 
Exemptions must be re-

submitted each year

Review the list of FBI approved 
channelers to see if any of the 
channelers operate in your location 
(http://www.fbi.gov/about-us/cjis/
identity-history-summary-checks/
list-of-fbi-approved-channelers)

Are any of these 
channelers available 

in your location?

Check that the product you will use is 
in fact equivalent by reviewing the 
questions here: https://
www.nationalserviceresources.gov/
files/fact-sheet-vendors-final-9-13-
12.pdf

Complete an ASP form 
requesting to use a 

substantially 
equivalent process
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