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ANNOUNCEMENT OF FEDERAL FUNDING AVAILABILITY 
 
Federal Agency Name:    Corporation for National and Community Service  
Funding Opportunity Title:  Volunteer Generation Fund FY13 
Announcement Type:   Initial Announcement  
CFDA Number:    94.021 
 
Dates: Applications are due Friday, August 9, 2013 at 5:00 p.m. Eastern Time (ET). Successful 
applicants will be notified by early September. This competition is open to current Volunteer 
Generation Fund grantees only. 
 

OVERVIEW 
 
The mission of the Corporation for National and Community Service (CNCS) is to improve 
lives, strengthen communities, and foster civic participation through service and volunteering. 
CNCS—through its AmeriCorps and Senior Corps programs and through the Social Innovation 
Fund—has helped to engage millions of citizens in meeting community and national challenges 
through service and volunteer action. CNCS seeks to direct the power of national service to solve 
a common set of challenges, expand opportunities for all Americans to serve, build the enduring 
capacity of individuals, organizations, and communities to effectively use service and 
volunteering to solve community problems, and embrace innovative solutions that work. 
 
In 2009, Congress passed the Edward M. Kennedy Serve America Act (SAA), the most 
sweeping expansion of national service in a generation. This landmark law not only expands 
service opportunities, but focuses national service on key outcomes; builds the capacity of 
individuals, nonprofits, and communities to succeed; and encourages innovative approaches to 
solving problems.  
 
In order to carry out the intent of Congress and to maximize the impact of the investment in 
national service, CNCS seeks to fund programs that can demonstrate community impact and 
address community problems through service and volunteering.  
 
In accordance with the Obama Administration’s emphasis on open government, CNCS is 
committed to transparency in grant-making. This Notification of Funding Availability (Notice) 
includes a description of the application review and selection process in Section V. In addition, 
the following information pertaining to this competition for re-competing applications will be 
published on the CNCS website at (http://nationalservice.gov/about/open-government-
initiative/transparency/results-grants-competition), within a period not to exceed 90 business 
days after all grants are awarded:  

• List of all compliant applications submitted.  
• Executive summaries of all compliant applications.  
• SF424 Face sheet and Program Narrative for successful applications.  

 
Publication of this Notice does not obligate CNCS to award any specific number of grants or to 
obligate the entire amount of funding available. 
 

http://nationalservice.gov/about/open-government-initiative/transparency/results-grants-competition
http://nationalservice.gov/about/open-government-initiative/transparency/results-grants-competition


2 
 

I. FUNDING OPPORTUNITY DESCRIPTION  
 
A. Purpose of Volunteer Generation Fund (VGF) Grants  
 
Volunteers provide enormous social and economic benefit to our communities and the nation.  In 
2012, 64.5 million adults volunteered through formal organizations.  Whether tutoring at-risk 
students or providing job training to veterans or responding to natural disasters, volunteers have 
a powerful impact on critical challenges facing our nation. Volunteering also provides important 
benefits to those who serve – helping them develop and maintain skills, expand professional 
networks, stay connected to their community, and experience physical and mental health 
benefits.  Researchers have found that when citizens volunteer, they have higher lifetime rates of 
civic engagement, educational attainment, social capital, and life skills (Frumkin & Jastrzab, 
2010; Simon & Wang, 2002; Tschirhart et. al, 2001).   Volunteering can play an important part 
in putting unemployed Americans back to work, especially those that have been unemployed for 
a long period of time.  As Hilda L. Solis, Secretary for the Department of Labor (DoL) has said 
“Volunteerism can be a way to help unemployed workers expand their network of contacts, 
improve their resumes and make a positive impression in a competitive job market.”  Finally, a 
report issued last year by the National Conference on Citizenship (NCOC) reported that states 
and localities with higher indices of civic engagement and volunteering were also able to recover 
from the recession quicker than communities with lower levels of civic engagement (NCOC, 
2012).  

Volunteer Generation Fund grants, serve to retain and increase the number of people who 
volunteer in meaningful roles. The Volunteer Generation Fund grants will be used to develop 
and/or support community-based entities to recruit, manage, and support volunteers.  CNCS 
seeks to fund effective approaches that expand volunteering, strengthen the capacity of volunteer 
connector organizations to recruit and retain skill-based volunteers, and develop strategies to 
effectively use volunteers to solve problems. Specifically, the VGF grants will support efforts 
that expand the capacity of volunteer connector organizations to recruit, manage, support and 
retain individuals to serve in high quality volunteer assignments. In order to measure 
performance, programs funded through the Volunteer Generation Fund will establish outputs to 
measure the number of both new and retained volunteers managed and supported by grant funds 
awards and the types and amounts of activities carried out by volunteers. More information on 
performance measurement requirements is contained later in this Notice.  

Awards under this Notice will be made to eligible organizations on a competitive basis. 
Applicants that receive funding under this Notice may directly carry out the activities supported 
under the award, or may carry out the activities by making subgrants to community-based 
entities (i.e. public or private nonprofit organization that have experience with meeting unmet 
human, educational, environmental, or public safety needs as defined by. 101(11) of The 
National and Community Service Act of 1990 as amended by the Edward M. Kennedy Serve 
America Act, 45 U.S.C. 12511(11).   
 
In FY 2012, we awarded continuation competitive grants to mobilize more Americans to 
volunteer, including under-represented populations; to increase the organizational capability of 
nonprofits to effectively manage volunteers; to improve operations in the areas of sustainability, 
governance, leadership, and evaluation capacity; and to integrate technology to improve business 
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processes.  For FY 2013, we are building on this progress by accepting proposals from this pool 
of current grantees for one-year grants. Given the shortened project period under this 
competition, the current grantees are best positioned to enhance currently funded initiatives, and 
share the findings with the larger national service community.  

B. Funding Priorities 
 
In the 2013 Competition, CNCS expects to fund applicants that successfully meet the 
requirements described in this Notice. Within that context, CNCS seeks to target its 2013 
grantmaking towards programs that are likely to generate significant, measurable improvements 
in the number of volunteers generated and retained, especially those related to engaging skill-
based volunteers. 
 
No applicant is guaranteed funding and all funded applicants will first need to demonstrate that 
they effectively meet program requirements.  
 
C. National Performance Measures 
 
The SAA places clear emphasis on measuring the impact of service and focusing on a core set of 
issue areas. CNCS’s five-year Strategic Plan establishes an ambitious set of objectives that 
support the mission and goals to implement the SAA. National Performance Measures allow 
CNCS to demonstrate aggregated impact of all its national service programs, including 
Volunteer Generation Fund grant recipients.  National Performance Measures include Priority 
and Complementary Measures.  This Notice focuses on a specific set of performance measures. 
Applicants are required to use the specific Priority Performance Measures outlined in this 
Notice to assess the outcomes of their funded project.   
 
Volunteer Generation Funds programs must choose from the required National Performance 
Measures.  Applicants may select additional required or optional Complementary Measures.   
 
1. Required National Performance Measures (choose at least one pair) 

• Number of community volunteers recruited by CNCS-supported organizations or national 
service participants and hours of service contributed by community volunteers who were 
recruited by CNCS-supported organizations. 

• Number of community volunteers managed by CNCS-supported organizations or 
national service participants and hours of service contributed by community volunteers 
who were managed by CNCS-supported organizations. 
 

2. Complementary National Performance Measures (optional) 
• Number of military family members engaged in service opportunities as a National 

Service participant or volunteer. 
• Number of veterans engaged in service opportunities as a National Service Participant or 

volunteer. 
• Number of organizations implementing three or more effective volunteer management 

practices as a result of capacity-building services provided by CNCS-supported 
organizations or national service participants. 
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II. AWARD INFORMATION  
 
A. Funding Available 
 
In FY 2013 there is approximately $3.7 million available for the Volunteer Generation Fund.  
 
B. Award Amount 
 
CNCS expects to award grants of approximately $100,000 or more under this Notice.  
 
C. Award Period 
 
CNCS anticipates making one-year grant awards. Therefore, applicants must submit applications 
for funding that are based on a one-year project period and a one-year budget. (Please note that 
while CNCS anticipates awarding one-year grants, variances in actual award periods may occur 
as a result of the availability of appropriations, program requirements, or specific circumstances 
of an individual application.) 
 
III. ELIGIBILITY INFORMATION  
 
A. Eligible Applicants 
 
Eligible organizations consist of current Volunteer Generation Fund grantees.  
 
Organizations that have been convicted of a Federal crime may not receive assistance described 
in this Notice. Pursuant to the Lobbing Disclosure Act of 1995, an organization described in 
Section 501 (c)(4) of the Internal Revenue Code of 1986, 26 U.S.C. 501 (c)(4) that engages in 
lobbying activities is not eligible to apply. 
 
Failure to meet the applicant eligibility criteria will render the applicant ineligible for review and 
consideration in this competition. 
 
B. Match Requirements 
 
The CNCS share of the allowable costs of carrying out a Volunteer Generation Fund program 
(whether the program is carried out directly or through sub grants) may not exceed: 80 percent 
for the first year; 70 percent for the second year; 60 percent for the third year; and 50 percent for 
the fourth and any later year in which a recipient receives assistance from the Volunteer 
Generation Fund. Eligible applications would be in the fourth year of the matching schedule. The 
match can be cash or in-kind sources. Grant applicants must describe the expected source of their 
cash or in-kind share in their application. 
 
C. Dun and Bradstreet Universal Numbering System (DUNS) and System for Award 

Management (SAM) 
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Applications must include a DUNS number and an Employer Identification Number.  The DUNS 
number does not replace an Employer Identification Number. All applicants must be registered 
with the Systems for Award Management (SAM).  
 
DUNS numbers may be obtained at no cost by calling the DUNS number request line at (866) 
705-5711 or by applying online (https://www.sam.gov/portal/public/SAM/). The website 
indicates a 24-hour e-mail turnaround time on requests for DUNS numbers. However, we 
suggest registering at least 30 days in advance of the application due date.  
SAM combined the federal procurement system and the Catalog of Federal Domestic Assistance 
into one new system. SAM collects, validates, stores, and disseminates data in support of Federal 
agency contracts, grant awards, cooperative agreements, and other forms of federal assistance. 
All grant recipients are required to maintain a valid registration, which must be renewed 
annually. The information previously maintained in the Central Contractor Registration (CCR) is 
contained within the Entity Management area in SAM.  Even if you were previously registered in 
the CCR, you must register in SAM to transition and manage your data. 
 
Applicants that are not already registered with SAM are urged to begin the registration process 
immediately in order to avoid any delays in the awarding process, if selected. Applicants must 
have a DUNS number in order to register with SAM. To register online go to 
https://www.sam.gov/portal/public/SAM/. 
 
IV. APPLICATION AND SUBMISSION INFORMATION  
 
A. How to Apply 
 
1. Notice of Intent to Apply  

 
Applicants are strongly encouraged to send a Notice of Intent to Apply by e-mail to 
volunteergeneration@cns.gov, SUBJECT: Notice of Intent to Apply, by July 24, 2013. 
Submitting a Notice of Intent will help CNCS plan more efficiently. The Notice of Intent to 
Apply should include the name of the applicant organization, address, contact person, e-mail 
address, and phone number. Providing an e-mail address will also allow CNCS to contact 
applicants directly if application materials are updated. 
 
2. Submission Dates and Times 
 
The deadline for applications is 5:00 p.m. ET on August 9, 2013. CNCS will not consider 
applications received after the deadline (i.e. late), except as noted below. CNCS reserves the 
right to extend the submission deadline and any notice of such extended deadline will be posted 
in eGrants.  
 
3. Late Applications  
 
CNCS may, at its discretion, consider an application received after the deadline, but only if the 
applicant submits a letter to LateApplications@cns.gov explaining the extenuating 
circumstance(s) that caused the delay. The letter must be received no later than 5:00 p.m. EST on 

https://www.sam.gov/portal/public/SAM/
https://www.sam.gov/portal/public/SAM/
mailto:volunteergeneration@cns.gov
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August 9, 2013. If the applicant experiences technical difficulties with eGrants that are 
unresolved, the correspondence must include the eGrants help desk ticket number. CNCS 
determines whether or not to accept a late application for review on a case-by-case basis.  
 
If extenuating circumstances make the use of eGrants impossible, applicants may send a hard 
copy of the application to the address provided in Section VII., Agency Contact, via overnight 
carrier. Please use a non-U.S. Postal Service carrier because of security-related delays in 
receiving mail from the U.S. Postal Service. All deadlines and requirements in this Notice apply 
to hard copy applications. Hard copy applications must include a cover letter detailing the 
circumstances that make it impossible to submit via eGrants. CNCS does not accept applications 
submitted via fax or e-mail. 
 
B. Content and Form of Application Submission 
 
1. Submitting in eGrants 
 
Applicants must submit their applications electronically via the CNCS web-based system, 
eGrants. Applicants should create an eGrants account and begin the eGrants application creation 
process at least three weeks before the deadline. Applicants should draft the application as a 
word processing document, then copy and paste the document into the appropriate eGrants fields 
no later than 10 days before the deadline.  
 
Contact the National Service Hotline at 800-942-2677 or 
https://questions.nationalservice.gov/app/ask_eg if a problem arises while creating an account, or 
while preparing or submitting an application. National Service Hotline hours are Monday 
through Thursday: 9:00 a.m. to 7:00 p.m. ET. Be prepared to provide the application ID, 
organization’s name, and the Notice to which the organization is applying. 
 
If technical issues will prevent an applicant from submitting an application in eGrants by the 
deadline, please contact the National Service Hotline prior to the deadline to explain the 
technical issue and receive a ticket number. If the issue cannot be resolved by the deadline, the 
applicant must continue working with the National Service Hotline to submit via eGrants. 
 
2. Page Limits 
 
In eGrants, applicants will enter text in the following fields:  

• Executive Summary: a brief paragraph, maximum of a half-page.  (Please note that 
executive summaries of all compliant applications will be published on the CNCS 
website following grant award notifications.) 

• Program Design 
• Organizational Capability 
• Cost Effectiveness and Budget Adequacy 

 
Applicants may not exceed 12 double-spaced pages for the narratives, including the executive 
summary and SF 424 face sheet, as the pages print out from eGrants. This limit does not include 
the budget and performance measures. 

https://questions.nationalservice.gov/app/ask_eg
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Reviewers will not consider submitted material that is over the page limit, even if eGrants allows 
applicants to enter and submit text over the limit. Therefore, CNCS recommends that applicants 
print out their application from the Review and Submit page prior to final submission to ensure it 
is not over the page limit.  
 
Do not submit supplemental materials such as videos, DVDs, brochures, or any other item not 
requested in the Notice or application instructions. CNCS will not review or return them.  
 
C. Intergovernmental Review 
 
Applicants under this program are NOT subject to Executive Order 12372 ―Intergovernmental 
Review of Federal Programs. 
 
D. Funding Restrictions 
 
Grants under this program are subject to the applicable Cost Principles under OMB Circulars A-
21 (2 CFR Part 220), A-122 (2 CFR Part 230), or A-87 (2 CFR Part 225).  All grants are subject 
to the Uniform Administrative Requirements for grants under A-102 (45 CFR Part 2541) or A-
110 (45 CFR 2543 or 2 CFR Part 215and OMB Circular A-133, pertaining to the Single Audit 
Act. 
 
V. APPLICATION REVIEW INFORMATION 
 
A. Assessment Criteria 
 
In evaluating applications for funding, reviewers will assess Program Design, Organizational 
Capacity, and Budget Adequacy and Cost-Effectiveness. Reviewers will be asked to assess the 
quality and comprehensiveness of the response to each criterion as a whole.  The weights 
assigned to each category are noted below. Please read this guidance carefully to ensure that you 
are fully and appropriately responding to the information requested in the application.  
 
1. Program Design (45 percent) 
 
When addressing this criterion, please provide the following information: 
 

• What are the expected outcomes and how will they be measured?   
• Which CNCS focus areas are being selected, if applicable?  
• National Performance Measures and targets. 
• What is the connection between the community need(s) described and the approach being 

proposed?   
• What does the applicant plan to do? Where and when? Please include a timeline.  
• Also address the following: 

• Who will be the beneficiaries of this proposed project?  Specify if services will be 
provided directly or whether sub-grants will be awarded. 



8 
 

• Why will this approach be successful and why is it more promising than other 
alternative approaches? 

• Why should CNCS invest in the project? 
 
When considering the above information, reviewers will assess the quality of the application 
based on the following factors: 

• The extent to which the applicant convincingly links the identified need, proposed 
interventions, and the anticipated outcomes.  

• The extent to which the program design aligns with the purpose of the Volunteer 
Generation Fund. 

• Whether the interventions and activities funded under this grant are evidence-informed. 
• The extent to which the applicant demonstrates that the proposed project likely will have 

a notable positive impact as measured by the importance or magnitude of the effect on 
the need or problem described in the Notice. 

• The extent to which the objectives and outcomes to be achieved by the proposed project 
are clearly specified and measurable. 

• The extent to which the applicant has established plans to measure and collect reporting 
requirement data and National Performance Measure outcomes and outputs. 

• The applicant’s approach to measuring achievement of outcomes and how data collected 
will be used to modify and improve strategies and services.  

• Extent to which the grantee met objectives during the last full year(s) of program 
operation.   

 
2. Organizational Capacity (40 percent) 
 
When addressing this criterion, please provide the following information: 

• Describe capacity to initiate and manage the proposed program.  
• Describe ability to provide program and fiscal compliance oversight. 
• Describe the experience and infrastructure the organization has in managing similar 

programs.  
• Describe the experience and infrastructure the organization has in managing grants.  
• Provide the current organizational budget and the percentage of the budget this grant 

would represent. 
• Describe plans to ensure compliance with Federal requirements. 

 
When considering the above information, reviewers will assess the quality of the application 
based on the following factors: 

• The extent to which the organization has the experience, staffing, and management 
structure to plan, implement, and evaluate the proposed project.  

• The qualifications, including relevant training and experience, of the key program 
personnel, especially in managing projects of the size and scope of the proposed project. 

• The extent to which the organization has the necessary plans and infrastructure to provide 
programmatic and fiscal oversight, day-to-day operational support, and data collection. 

• The applicant’s track record raising funds to support service activities and initiatives. 



9 
 

• The percentage of the applicant’s total organization operational budget this proposed 
funding request from CNCS represents.  

• Likelihood of effectiveness of the applicant’s plan for securing partners and community 
support for, and involvement in, the proposed project. 

• The extent to which the organization has the ability and structure to ensure compliance 
with Federal regulations, including those related to prohibited activities at the grantee, 
subgrantee, and service location level. 

• Extent to which the grantee has demonstrated budget planning and execution as reflected 
by Federal Financial Reports.  This includes an assessment of the balance of unexpended 
funds for VGF grants ending in 2013. 

• For applicants making sub-grants: The extent to which the organization has the 
experience, staffing, and management structure to implement and manage sub-grants.  

• Extent to which the grantee has been compliant during the last full year(s) of program 
operation.   

 
3. Budget Adequacy and Cost-Effectiveness (15 percent) 
 
When addressing this criterion, please provide the following information: 

• Explain how the proposed program budget reflects the program’s goals and design.  
• Identify the non-CNCS funding and resources necessary to support the project.  
• Indicate the amount of non-CNCS resource commitments (in-kind and cash) secured to 

date and the sources of these commitments.  Indicate plans for securing additional 
resource commitments, potential sources, and timeline.   

 
When considering the above information, reviewers will assess the quality of the application 
based on the following factors: 

• The extent to which the costs are reasonable in relation to the objectives, design, and 
potential significance of the proposed project.  

• The extent to which the budget is clear and in alignment with the program narrative. 
• The extent to which the budget includes sufficient resources to carry out the program 

effectively.  
• The extent to which the program will obtain financial and in-kind resources to support 

program implementation. 
• Whether an applicant adequately budgets for its required share of costs.  
• Special Circumstances: CNCS may take into account the following circumstances of 

individual programs: program age; the extent to which the program expands to new sites; 
whether the program is located in a resource-poor community, such as a rural or remote 
community, a community with a high poverty rate, or a community with a scarcity of 
corporate or philanthropic resources; whether the program is located in a high-cost, 
economically distressed community, measured by applying appropriate Federal and state 
data; and whether the reasonable and necessary costs of the program are higher because 
they are associated with engaging or serving difficult-to-reach populations, or achieving 
greater program impact as evidenced through performance measures and program 
evaluation. 
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B. Goals of the Review and Selection Process 
The assessment of applications involves a wide range of factors and considerations. In the end, 
the review and selection process is intended to produce a diversified set of high-quality programs 
that demonstrate a commitment to the goals of the Volunteer Generation Fund and represent the 
priorities and selection factors described in this Notice. 
 
Specifically, the review and selection process will: 
 
1. Identify eligible applications that satisfy the following consideration: 

• High alignment with the criteria.  
 
2. Consider: 

• The strength of the evidence base for the program. 
• Relative risk and opportunity. 

 
3. Yield a diversified portfolio based on the following strategic considerations: 

• Geographic representation. 
 
C. Stages in the Review and Selection Process 
 
1. Compliance and Eligibility Review 

 
CNCS will review all applicants to determine compliance with eligibility requirements 
identified in Section III: Eligibility Information, as well as deadline, and completeness 
requirements identified in Section IV: Application and Submission Information.  The 
compliance review does not include reading the entire application. In order to be compliant 
and advance to the application assessment, an applicant must satisfy all of the following 
requirements: 
• Submit an application by an eligible type of organization; 
• Submit an application by the application submission deadline: August 9, 2013;  
• Submit an application that is complete, in that it contains all required elements and 

follows the instructions provided in this Notice. 
 

Applications that do not meet all required elements will not be considered. 
 

2. Application Assessment 
 
Panels of CNCS staff reviewers will assess Program Design, Organizational Capacity, and Cost-
Effectiveness and Budget Adequacy as described in Section V: Application Review Information. 
Reviewers will make assessments based on the selection criteria, the comprehensiveness and 
feasibility of the application. All reviewers will be screened for conflicts of interest. 
 
Assessment Criteria: Categories and Respective Weights  Percentage  
Program Design  45%  
Organizational Capability  40%  
Budget Adequacy and Cost-Effectiveness  15%  
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Following the assessment, some applicants may receive requests to provide clarifying 
information. Clarifying information is used in making final recommendations. A request from 
CNCS for clarification does not guarantee a grant award. Failure to respond to requests for 
information in a timely fashion will result in the removal of applications from consideration. 
Applicants will have approximately 5 business days to provide a response to a request for 
clarification. 
 
3. Post-Review Quality Control (Quality Control)  
 
Following the review process described above, CNCS staff will review the results for fairness 
and consistency.  At this stage, some applications may be selected for a quality control 
assessment. This additional level of review of applications will be performed by a panel of staff 
reviewers who will assess applications for which there are significant panel anomalies. The 
quality control reviewer provides an assessment of the application’s key strengths and 
weaknesses. 
 
4. Risk Assessment Evaluation 
 
CNCS staff will evaluate the risks to the program posed by each applicant, including conducting 
due diligence to ensure an applicant's ability to manage Federal funds.  This evaluation is in 
addition to the evaluation of the applicant’s eligibility or the quality of its application on the 
basis of the selection criteria.  Results from this evaluation will inform funding decisions.  If 
CNCS determines that an award will be made, special conditions that correspond to the degree of 
risk assessed may be applied to the award.  In evaluating risks, CNCS may consider the 
following:  

• Financial stability; 
• Quality of management systems and ability to meet the management standards prescribed 

in applicable OMB Guidance; 
• History of performance as reflected in the applicant’s record in managing previous CNCS 

awards, cooperative agreements, or procurement awards, including:  
o Timeliness of compliance with applicable reporting requirements and;  
o If applicable, the extent to which any previously awarded amounts will be 

expended prior to future awards; 
• Information available through any OMB-designated repositories of government wide 

eligibility qualification or financial integrity information, such as— 
o Federal Awardee Performance and Integrity Information System (FAPIIS),  
o Duns and Bradstreet, or  
o “Do Not Pay”; 

• Reports and findings from single audits performed under OMB Circular A-133 and 
findings of any other available audits;  

• IRS Tax Form 990; 
• An applicant organization's annual report; 
• Publicly available information including information from an applicant organization's 

website; and 
• The applicant’s ability to effectively implement statutory, regulatory, or other 

requirements imposed on award recipients 
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5. Clarification Process 
 
Following the review process described above in steps 2 and 4, applicants may receive requests to 
provide clarifying information to resolve questions and issues, or to clarify performance measures 
or the budget. Clarification information is used by CNCS staff in making final selection 
recommendations. A request for clarification does not guarantee a grant award. Failure to respond 
to requests for information in a timely fashion will result in the removal of the application from 
consideration. Be prepared to provide documentation of eligibility criteria and other support 
documentation described in the narrative.  
 
6. Program Staff Review   
 
CNCS staff will determine which applications to recommend for selection based on the results of 
the Application Assessment, Quality Control, Risk Assessment Evaluation, Applicant 
Clarifications if applicable, and the strategic considerations listed in Section V.B. 
 
7. Selection for Funding 
 
The CNCS Chief Executive Officer will select the final portfolio based on the results of the 
application review and selection process.  In selecting grantees, CNCS will factor in strategic 
considerations to ensure that there is diversity among successful applications. 
 
5. Feedback to Applicants  
 
Following grant awards, each applicant will receive summary feedback on their application. 
Feedback will be based on the review of the original application and will not reflect any 
information that may have been provided during clarification.  
 
VI. AWARD ADMINSTRATION INFORMATION  
 
A. Award Notice 
 
CNCS will award grants following the grant selection announcement. We anticipate announcing 
the results of this competition no later than early September 2013.  
 
B. Administrative and National Policy Requirements 
 
The Notice of Grant Award incorporates the approved application as part of a binding 
commitment under the grant as well as the applicable regulations and grant provisions.  
 
C. Use of Material 
 
To ensure that materials generated with CNCS funding are available to the public and readily 
accessible to grantees and non-grantees, CNCS reserves a royalty-free, nonexclusive, and 
irrevocable right to obtain, use, modify, reproduce, publish, or disseminate publications and 
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materials produced under the award, including data, and to authorize others to do so. 45 CFR § 
2543.36. 
 
D. Reporting Requirements  
 
Grantees are required to provide semiannual progress reports and semiannual financial reports.  
All grantees provide quarterly expense reports through the Payment Management System (PMS) 
at the U.S. Department of Health and Human Services.  The following subsections highlight 
what applicants can expect to report on should their grant applications be approved: 
 
1. Progress Report Data 
 
In addition to reporting outcomes and progress toward the grant approved performance 
measures, additional data must be reported semiannually (as applicable). These include: 
 
a. Demographic Information 
 
This section contains a list of demographic indicators of interest to CNCS and our stakeholders.  
To complete this section, enter as accurate an estimate as possible for each indicator that is 
relevant to your program design.  If you do not collect data on an indicator because it is not 
relevant to your program design, enter a zero (0) in that field.  
 
All grantees are required to report the total number of leveraged volunteers and number of 
volunteer hours and the number of new volunteers leveraged and number of new volunteer 
hours. 
 
Please note that you are not required to report on every indicator other than the required 
elements.  However, if your program includes these types of leveraged volunteers or target 
groups, include an estimate of their totals. 
 

• Number of volunteers of all ages who were recruited, coordinated, or supported by your 
grant. (Required) 

• Number of hours leveraged volunteers served during the reporting period. (Required) 
• Number of individuals who served as leveraged volunteers who are NEW volunteers. 

(Required) 
• Number of hours leveraged volunteers served during the reporting period that were by 

NEW volunteers. (Required) 
• Number of disadvantaged children and youth who served as leveraged volunteers.   
• Number of individuals who served as leveraged volunteers who are enrolled in a degree-

seeking program at a community, professional, or technical college, or within an 
undergraduate or graduate program at a college or university. 

• Number of individuals born between 1946 and 1964 who served as leveraged volunteers. 
 
While applications will not be evaluated on these criteria, Grantees will be expected to have data 
collection and data management policies and practices that provide reasonable assurance that 
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they are providing CNCS with high quality performance measure data.  At a minimum, Grantees 
should have policies and practices which address the following five aspects of data quality: 

• The data measures what it intends to measure; 
• The data reported is complete; 
• The Grantee collects data in a consistent manner; 
• The Grantee takes steps to correct data errors; and 
• The Grantee actively reviews data prior to submission.  

 
b. Performance Measures 
 
The performance measures from approved applications will automatically populate the Grantee 
Performance Report in eGrants.  Grantees will report on each measure separately in the text box 
provided.  To complete this section, enter the following information for each performance 
measure. 

 
• Target Actual to Date:  Enter a numerical value documenting the actual progress towards the 

measure.  For example, if the program anticipated placing 500 volunteers during the 
reporting period, specify the number of volunteers that were actually placed. Use complete 
sentences. 

• Performance Measure Accomplishments:  You may elaborate on the program’s progress 
toward a measure in this field 

• Challenges/Corrective Actions:  For each target that a program did not reach, explain why it 
did not reach the target and the corrective actions that will be carried out to improve 
performance.  This information is required if a program did not reach a target. 

 
c. Narratives 
 
In this section, describe activities from the reporting period in more detail. Focus your remarks 
as described below.  Please limit each narrative to 1,500 words or less, approximately 1-3 pages 
in length. 
  
• Volunteer Activities 

Describe the activities that the volunteers carried out.  This may include but is not limited to 
meaningful roles, the important needs addressed, the impact of their service and participation 
in National Days of Service. 

 
• Successes and Challenges 

Describe any factors that have positively or negatively influenced program performance.  
Illustrate the trends that you see affecting your program.  The discussion may include but is 
not limited to program design, program and financial management, systems, data collection, 
evaluation, capacity building, and resource development, including raising match funds, 
strategic partnerships, successful strategies or lessons learned that may be useful to other 
grantees.  
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• Other Accomplishments 
Highlight activities which are especially reflective of the impact the program has in the 
community.  Describe accomplishments that increased the number of volunteers engaged in 
meaningful roles in meeting community needs.  Illustrate activities that enhanced the 
capacity and sustainability of volunteer connector organizations as effective delivery 
systems. Include numerical data whenever possible. 

 
• Activities Related to CNCS Strategic Initiatives   

If programs or sites have addressed any of the CNCS Strategic Initiatives particularly 
effectively, describe these activities here.   
 

VII. AGENCY CONTACTS 
 
The Notice is online available at www.nationalservice.gov/build-your-capacity/grants/funding-
opportunities.  The TTY number is 800-833-3722. For further information and/or for a printed 
copy of related material(s), please call (202) 606-7508 or contact via email at 
volunteergeneration@cns.gov.  
 
For technical questions and problems with the eGrants system, call the National Service Hotline 
at 800-942-2677 or send a question using the following link: 
https://questions.nationalservice.gov/app/ask. Be prepared to provide the application ID, 
organization’s name, and the name of the Notice to which you are applying. National Service 
Hotline hours are 9:00 a.m. to 8:00 p.m. Eastern Time Monday through Thursday.  
 
The mailing address for application submission material is: 

 
Corporation for National and Community Service  
ATT: Office of Grants Policy and Operations/Volunteer Generation Fund Application  
1201 New York Avenue NW  
Washington, DC 20525 
 

VIII. OTHER INFORMATION  
 
A. Technical Assistance 
 
CNCS will host technical assistance calls to answer questions regarding the funding opportunity. 
All applicants are strongly encouraged to participate in these sessions. Call-in information for 
any and all technical assistance calls can be found on CNCS's website: 
www.nationalservice.gov/build-your-capacity/grants/funding-opportunities.  
 
B. For additional information on the Edward M. Kennedy Serve America Act 
 
Please go to: http://www.nationalservice.gov/pdf/09_0331_recovery_summary.pdf. 
 
CNCS is not obligated to make any award as a result of this Notice. 
 

http://www.nationalservice.gov/build-your-capacity/grants/funding-opportunities
http://www.nationalservice.gov/build-your-capacity/grants/funding-opportunities
https://questions.nationalservice.gov/app/ask
http://www.nationalservice.gov/pdf/09_0331_recovery_summary.pdf
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C. Re-Focusing of Funding 
  
CNCS reserves the right to re-focus program dollars in the event of disaster or other compelling 
needs for service.  
 
D. Public Burden Statement 
 
Public reporting burden for this collection of information is estimated to average 16 hours per 
submission, including reviewing instructions, gathering and maintaining the data needed, and 
completing the application and reporting forms. Comments on the burden or content of this 
instrument may be sent to the Corporation for National and Community Service, Attn: Amy 
Borgstrom, 1201 New York Avenue, NW, Washington, D.C. 20525. The Corporation informs 
people who may respond to this collection of information that they are not required to respond to 
the collection of information unless the OMB control number and expiration date displayed on 
page 1 are current and valid. (See 5 C.F.R. 1320.5(b)(2)(i).)  
 
E. Privacy Act Notice 
 
The Privacy Act of 1974 (5 U.S.C § 552a) requires that the following notice be provided to you: 
The information requested on the these Application Instructions is collected pursuant to 42 
U.S.C 12592 and 12615 of the National and Community Service Act of 1990 as amended, and 
42 U.S.C. 4953 of the Domestic Volunteer Service Act of 1973 as amended. Purposes and Uses - 
The information requested is collected for the purposes of reviewing grant applications and 
granting funding requests. Routine Uses - Routine uses may include disclosure of the 
information to federal, state, or local agencies pursuant to lawfully authorized requests. In some 
programs, the information may also be provided to federal, state, and local law enforcement 
agencies to determine the existence of any prior criminal convictions. The information may also 
be provided to appropriate federal agencies and Department contractors that have a need to know 
the information for the purpose of assisting the Department’s efforts to respond to a suspected or 
confirmed breach of the security or confidentiality or information maintained in this system of 
records, and the information disclosed is relevant and unnecessary for the assistance. The 
information will not otherwise be disclosed to entities outside of the Corporation for National 
and Community Service without prior written permission. Effects of Nondisclosure - The 
information requested is mandatory in order to receive benefits.   
 
F. Federal Funding Accountability and Transparency Act 
 
Grant recipients will be required to report at www.FSRS.gov on all subawards over $25,000 and 
may be required to report on executive compensation for recipients and subrecipients. Recipients 
must have the necessary systems in place to collect and report this information. See 2 C.F.R. Part 
170 for more information and to determine how these requirements apply. 
 
G. Universal Identifier 
 
Applications must include a Dun and Bradstreet Data Universal Numbering System (DUNS) 
number and register with the Central Contractor’s Registry (CCR).  All grant recipients are 
required to maintain a valid registration, which must be renewed annually. 

http://www.fsrs.gov/
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IX. APPLICATION INSTRUCTIONS 
This collection is approved under OMB Control #3045-0129, Expiration Date 02/28/2015. 
 
These application instructions conform to CNCS online grant application system, eGrants. All 
Corporation funding announcements are posted on www.cns.gov and www.grants.gov.   
 
When drafting narrative responses, we recommend using word processing software that will 
check spelling. Use only uppercase letters for all section headings and other information you 
would like to highlight in your narrative. Bold face, bullets, underlines, or other types of 
formatting, charts, diagrams, and tables will not copy into eGrants.  
 
A. Submitting your Application in eGrants 
 
Applicants need to establish an eGrants account by accessing this link: 
https://egrants.cns.gov/espan/main/login.jsp and selecting “Don’t have an eGrants account? 
Create an account.” If you need help establishing a new organization account in eGrants, or a 
new user account for an existing organization account, contact the National Service Hotline at 
800-942-2677.  
 
After you create your eGrants account, begin by selecting “New” under the Creating an 
Application heading on your Home Page. Select “Other” as the Program Area and click “Go.” 
You will then be asked to select the appropriate competition.  Choose: Volunteer Generation 
Funds FY13. Once you create an application, you will be allowed to edit as needed until you are 
ready to submit. 
 
Do not use the New button again as this will start a brand new application. Once you have 
initiated an application, it will be listed in the View My Grants/Applications section of the 
homepage under the status: Grantee Edit of Application or Report. If you exit and then return to 
eGrants and wish to continue entering or editing your application, please open your saved 
version by selecting View My Grants/Applications in the status Grantee Edit of Application or 
Report. 
 
B. Application Components 
 
The completed application will consist of the following components, described in more detail 
below: 
 

• Standard Form 424 
• Executive Summary  
• Narratives:    

o Program Design  
o Organizational Capacity  
o Budget/Cost Effectiveness  

• Performance Measures 

https://egrants.cns.gov/espan/main/login.jsp
http://www.cns.gov/
http://www.grants.gov/
https://egrants.cns.gov/espan/main/login.jsp
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• Budget  
• Authorization, Assurances, and Certifications  
• Survey on Ensuring Equal Opportunity for Applicants (Optional)  

 
1. Standard Form 424  
You can find the Standard Form 424 and instructions here: 
http://www.grants.gov/agencies/forms_instruction_information.jsp 
 
Applications must include a Dun and Bradstreet Data Universal Numbering System (DUNS) 
number on the Standard Form 424. 
 
Please note that the SF 424 is automatically generated by completing the data elements in the 
eGrants system. When completing the application in eGrants, many of the fields will be 
populated with information entered during the organization’s registration process. 
 
2. Applicant Info  
Please note that the Authorized Representative name is blank. You cannot select a name for this 
field. Instead, the Authorized Representative must establish his/her own account to click on the 
Assurances and Certifications at the end of the application.  The Authorized Representative is the 
person within your organization authorized to accept and commit funds on behalf of the 
organization.  

 
Under Project Information select “Enter New” and choose a title for the proposed project. It is 
possible to enter another address for the project, which may or not be the same as that of the 
Legal Applicant. 

 
Select a Project Initiative:  Choose the operational model which best describes your Volunteer 
Generation Fund application from the options provided. 

 
To select an individual as the Project Director, choose a name from the pull-down menu or add a 
new contact. 

 
3. Application Info  
Areas affected by the project:  List only the largest political or municipal entities affected (e.g., 
counties and cities). 

 
Enter the dates for the proposed project start and end dates. Your project period is up to one 
year and must begin no earlier than October 1, 2013. 

 
Intergovernmental Review of Federal Programs:  This competition is not subject to Executive 
Order 12372. 

 
Delinquent on any federal debt:  Check the appropriate box. This question applies to the 
applicant organization, not the person who signs as the authorized representative. Categories of 
debt include delinquent audit allowances, loans, and taxes. If 'Yes', type your explanation in the 
text box provided. 

http://www.grants.gov/agencies/forms_instruction_information.jsp


19 
 

 
State Application Identifier:  Enter N/A. 
 
4. Executive Summary.  
Summarize your proposed project in 2,000 characters or less. Executive summaries for all 
applications will be made public and posted to the CNCS website. 
 
5. Narratives.  
Applicants may not exceed 12 double-spaced pages for the narratives, including the executive 
summary and SF 424 Face sheet, as the pages print out from eGrants. This limit does not include 
the budget and performance measures. 
 
Reviewers will not consider submitted material that is over the page limit, even if eGrants allows 
applicants to enter and submit text over the limit. Therefore, CNCS recommends that applicants 
print out their application from the Review and Submit page prior to final submission to ensure it 
is not over the page limit.  
 
Please include the following elements in your narrative:  

• Program Design  
• Organizational Capacity   
• Cost-Effectiveness and Budget Adequacy 

 
6. Performance Measures 
Do not enter any information at this time. For now, articulate your performance measures and 
targets in the narrative section of your application.  This section of eGrants will be made 
available during the clarification process.  At that time, you will be asked to enter enter Focus 
Areas, Service Categories, and Performance Measures following the prompts on the screens in 
eGrants. 
 
7. Budget  
Please see Budget Instructions in Attachment B. 

 
8. Authorization, Assurances, and Certifications.  
Authorize and certify your application in eGrants. eGrants requires that you review and verify 
your entire application before submitting, by completing the following sections in eGrants: 
• Review 
• Authorize 
• Assurances 
• Certifications 
• Verify 
• Submit 
 
Read the Authorization, Assurances, and Certifications carefully (Attachment A). The person 
who authorizes the application must be the applicant’s Authorized Representative or his/her 
designee and must have an active eGrants account to sign these documents electronically. An 
Authorized Representative is the person in your organization authorized to accept and commit 
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funds on behalf of the organization. A copy of the governing body’s authorization for this 
official representative to sign must be on file in the applicant’s office. 
 
Be sure to check your entire application to make sure that there are no errors before submitting it. 
eGrants will also generate a list of errors if there are sections that need to be corrected prior to 
submission when you verify the application. If someone else is acting in the role of the 
applicant’s authorized representative, that person must log into his/her eGrants account to 
proceed with Authorize and Submit. After signing off on the Authorization, Assurances, and 
Certifications, his/her name will override any previous signatory that may appear and show on 
the application as the Authorized Representative. 
 
Note: Anyone within your organization who will be entering information in the application at 
any point during application preparation and submission in the eGrants system must have 
their own eGrants account. Individuals may establish an eGrants account by accessing this link: 
https://egrants.cns.gov/espan/main/login.jsp and selecting “Don’t have an eGrants account?  
Create an account.” 

https://egrants.cns.gov/espan/main/login.jsp
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ATTACHMENT A. Certifications and Assurances 
 
Instructions 

 
By signing and submitting this application, as the duly authorized representative of the applicant, you certify that the 
applicant will comply with the Assurances and Certifications described below.  
 

a) Inability to certify 
Your inability to provide the assurances and certifications listed below will not necessarily result in denial of a grant. You 
must submit an explanation of why you cannot do so. We will consider your explanation in determining whether to enter 
into this transaction. However, your failure to furnish an explanation will disqualify your application. 
 

b) Erroneous certification or assurance 
The assurances and certifications are material representations of fact upon which we rely in determining whether to enter 
into this transaction. If we later determine that you knowingly submitted an erroneous certification or assurance, in addition 
to other remedies available to the federal government, we may terminate this transaction for cause or default. 
 

c) Notice of error in certification or assurance 
You must provide immediate written notice to us if at any time you learn that a certification or assurance was erroneous 
when submitted or has become erroneous because of changed circumstances. 
 

d) Definitions 
The terms “covered transaction”, “debarred”, “suspended”, “ineligible”, “lower tier covered transaction”, “participant”, 
“person”, “primary covered transaction”, “principal”, “proposal”, and “voluntarily excluded” as used in this clause, have the 
meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549. An applicant 
shall be considered a “prospective primary participant in a covered transaction” as defined in the rules implementing 
Executive Order 12549. You may contact us for assistance in obtaining a copy of those regulations. 
 

e) Assurance requirement for subgrant agreements 
You agree by submitting this proposal that if we approve your application you shall not knowingly enter into any lower tier 
covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation 
in this covered transaction, unless authorized by us. 
 

f) Assurance inclusion in subgrant agreements 
You agree by submitting this proposal that you will obtain an assurance from prospective participants in all lower tier 
covered transactions and in all solicitations for lower tier covered transactions that the participants are not debarred, 
suspended, ineligible, or voluntarily excluded from the covered transaction. 
 

g) Assurance of subgrant principals 
You may rely upon an assurance of a prospective participant in a lower-tier covered transaction that is not debarred, 
suspended, ineligible, or voluntarily excluded from the covered transaction, unless you know that the assurance is erroneous. 
You may decide the method and frequency by which you determine the eligibility of your principals. You may, but are not 
required to, check the List of Parties Excluded from Federal Procurement and Nonprocurement Programs. 
 

h) Non-assurance in subgrant agreements 
If you knowingly enter into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or 
voluntarily excluded from participation in this transaction, in addition to other remedies available to the federal government, 
we may terminate this transaction for cause or default.  
 

i) Prudent person standard 
Nothing contained in the aforementioned may be construed to require establishment of a system of records in order to render 
in good faith the assurances and certifications required. Your knowledge and information is not required to exceed that 
which is normally possessed by a prudent person in the ordinary course of business dealings. 
 

ASSURANCES 
  
As the duly authorized representative of the applicant, I certify, to the best of my knowledge and belief, that the applicant: 
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• Has the legal authority to apply for federal assistance, and the institutional, managerial, and financial capability 
(including funds sufficient to pay the non-federal share of project costs) to ensure proper planning, management, and 
completion of the project described in this application. 

• Will give the awarding agency, the Comptroller General of the United States, and if appropriate, the state, through any 
authorized representative, access to and the right to examine all records, books, papers, or documents related to the 
award; and will establish a proper accounting system in accordance with generally accepted accounting standards or 
agency directives. 

• Will establish safeguards to prohibit employees from using their position for a purpose that constitutes or presents the 
appearance of personal or organizational conflict of interest, or personal gain. 

• Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency. 

• Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. 4728-4763) relating to prescribed standards 
for merit systems for programs funded under one of the nineteen statutes or regulations specified in Appendix A of 
OPM’s Standards for a Merit System of Personnel Administration (5 CFR 900, Subpart F). 

• Will comply with all federal statutes relating to nondiscrimination. These include but are not limited to: Title VI of the 
Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color, or national origin; (b) 
Title IX of the Education Amendments of 1972, as amended (20 U.S.C. 1681-1683, and 1685-1686). which prohibits 
discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), 
which prohibits discrimination on the basis of disability (d) The Age Discrimination Act of 1975, as amended (42 
U.S.C. 6101-6107), which prohibits discrimination on the basis of age; (e) The Drug Abuse Office and Treatment Act 
of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) The Comprehensive 
Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, 
relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (g) sections 523 and 527 of the Public Health 
Service Act of 1912 (42 U.S.C. 290dd-3 and 290ee-3), as amended, relating to confidentiality of alcohol and drug 
abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. 3601 et seq.), as amended, relating to 
nondiscrimination in the sale, rental or financing of housing; (i) any other nondiscrimination provisions in the National 
and Community Service Act of 1990, as amended; and (j) the requirements of any other nondiscrimination statute(s) 
which may apply to the application. 

• Will comply, or has already complied, with the requirements of Titles II and III of the Uniform Relocation Assistance 
and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of 
persons displaced or whose property is acquired as a result of federal or federally assisted programs. These 
requirements apply to all interests in real property acquired for project purposes regardless of federal participation in 
purchases. 

• Will comply with the provisions of the Hatch Act (5 U.S.C. 1501-1508 and 7324-7328) which limit the political 
activities of employees whose principal employment activities are funded in whole or in part with Federal funds. 

• Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C 276a and 276a-77), the Copeland 
Act (40 U.S.C 276c and 18 U.S.C. 874), and the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333), 
regarding labor standards for Federally assisted construction sub-agreements. 

• Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood Disaster 
Protection Act of 1973 (P.L. 93-234) which requires the recipients in a special flood hazard area to participate in the 
program and to purchase flood insurance if the total cost of insurable construction and acquisition is $10,000 or more. 

• Will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of 
environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and 
Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands 
pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO 11988; (e) assurance of 
project consistency with the approved state management program developed under the Coastal Zone Management Act 
of 1972 (16 U.S.C 1451 et seq.); (f) conformity of federal actions to State (Clean Air) Implementation Plans under 
Section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. 7401 et seq.); (g) protection of underground 
sources of drinking water under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and (h) protection of 
endangered species under the Endangered Species Act of 1973, as amended (P.L. 93-205). 

• Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C 1271 et seq.) related to protecting components or 
potential components of the national wild and scenic rivers system. 

• Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 
1966, as amended (16 U.S.C. 470), EO 11593 (identification and protection of historic properties), and the 
Archaeological and Historic Preservation Act of 1974 (16U.S.C. 469a-l et seq.). 
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• Will comply with P.L. 93-348 regarding the protection of human subjects involved in research, development, and 
related activities supported by this award of assistance. 

• Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 U.S.C. 2131 et seq.) 
pertaining to the care, handling, and treatment of warm blooded animals held for research, teaching, or other activities 
supported by this award of assistance. 

• Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§ 4801 et seq.) which prohibits the use 
of lead based paint in construction or rehabilitation of residence structures. 

• Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act of 
1984, as amended, and OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations. 

• Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, application 
guidelines, and policies governing this program. 

• Will comply with the 45 CFR 2540.200-207 criminal history check requirements for all individuals receiving a living 
allowance, stipend, national service educational award, or salary through a program receiving assistance under the 
national service laws—regardless of the type of service the individual is performing or the individual’s access to 
vulnerable populations. 

 
 

CERTIFICATIONS 
  
Certification – Debarment, Suspension, and Other Responsibility Matters 

This certification is required by the government-wide regulations implementing Executive Order 12549, Debarment 
and Suspension, 2 CFR Part 180, Section 180.335, What information must I provide before entering into a covered 
transaction with a Federal agency?  

As the duly authorized representative of the applicant, I certify, to the best of my knowledge and belief, that neither 
the applicant nor its principals:  

• Is presently excluded or disqualified;  

• Has been convicted within the preceding three years of any of the offenses listed in § 180.800(a) or 
had a civil judgment  rendered against it for one of those offenses within that time period;  

• Is presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, 
State, or local) with commission or any of the offenses listed in § 180.800(a); or 

• Has had one or more public transactions (Federal, State, or local) terminated within the preceding three 
years for cause or default. 

Certification – Drug Free Workplace 
 
This certification is required by the Corporation’s regulations implementing sections 5150-5160 of the Drug-Free Workplace 
Act of 1988 (P.L. 100-690), 45 CFR Part 2545, Subpart B.  The regulations require certification by grantees, prior to award, 
that they will make a good faith effort, on a continuing basis, to maintain a drug-free workplace.  The certification set out 
below is a material representation of fact upon which reliance will be placed when the agency determines to award the 
grant.  False certification or violation of the certification may be grounds for suspension of payments, suspension or 
termination of grants, or government-wide suspension or debarment (see 2 CFR Part 180, Subparts G and H). 
 
As the duly authorized representative of the grantee, I certify, to the best of my knowledge and belief, that the grantee will 
provide a drug-free workplace by:  
 

A. Publishing a drug-free workplace statement that: 
a. Notifies employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled 

substance is prohibited in the grantee’s workplace; 
b. Specifies the actions that the grantee will take against employees for violating that prohibition; and  
c. Informs employees that, as a condition of employment under any award, each employee will abide by the 

terms of the statement and notify the grantee in writing if the employee is convicted for a violation of a 
criminal drug statute occurring in the workplace within five days of the conviction;  
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B. Requiring that a copy of the statement described in paragraph (A) be given to each employee who will be engaged in 
the performance of any Federal award;  

 
C. Establishing a drug-free awareness program to inform employees about:  

a. The dangers of drug abuse in the workplace; 
b. The grantee’s policy of maintaining a drug-free workplace;  
c. Any available drug counseling, rehabilitation, and employee assistance programs; and 
d. The penalties that the grantee may impose upon them for drug abuse violations occurring in the workplace; 
 

D. Providing us, as well as any other Federal agency on whose award the convicted employee was working, with written 
notification within 10 calendar days of learning that an employee has been convicted of a drug violation in the 
workplace;  

 
E. Taking one of the following actions within 30 calendar days of learning that an employee has been convicted of a drug 

violation in the workplace:  
a. Taking appropriate personnel action against the employee, up to and including termination; or 
b. Requiring that the employee participate satisfactorily in a drug abuse assistance or rehabilitation program 

approved for these purposes by a Federal, State, or local health, law enforcement, or other appropriate 
agency;  

 
F. Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (A) 

through (E). 
  
  
Certification - Lobbying Activities 
As required by Section 1352, Title 31 of the U.S. Code, as the duly authorized representative of the applicant, I certify, to the best 
of my knowledge and belief, that: 

• No federal appropriated funds have been paid or will be paid, by or on behalf of the applicant, to any person for 
influencing or attempting to influence an officer or employee of any agency, a member of Congress, an officer of 
Congress in connection with the awarding of any federal contract, the making of any federal loan, the entering into 
of any cooperative agreement, or modification of any federal contract, grant, loan, or cooperative agreement; 

• If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, an officer or employee of 
Congress, or an employee of a member of Congress in connection with this federal contract, grant, loan, or 
cooperative agreement, the applicant will submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in 
accordance with its instructions; 

•  The applicant will require that the language of this certification be included in the award documents for all 
subcontracts at all tiers (including subcontracts, subgrants, and contracts under grants, loans and cooperative 
agreements) and that all subrecipients will certify and disclose accordingly.  

  
Certification - Grant Review Process (State Commissions Only) 
I certify that in conducting our review process, we have ensured compliance with the National and Community Service Act of 
1990, the Corporation's peer review requirements, and all state laws and conflict of interest rules. 
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ASSURANCES AND CERTIFICATIONS 
NOTE: Sign this form and include in the application. 
ASSURANCE SIGNATURE  
By signing this assurances page, you certify that you agree to perform all actions and support all 
intentions in the Assurances section. 
 
Organization Name:  
Program Name:  
Name and Title of Authorized Representative:   
Signature:   
Date:   
 
NOTE: Sign this form and include in the application. 

CERTIFICATION SIGNATURE 
By signing this certification page, you certify that you agree to perform all actions and support all 
intentions in the Certification sections of this application. The three Certifications are: 
 Certification: Debarment, Suspension and Other Responsibility Matters 
 Certification: Drug-Free Workplace 
 Certification: Lobbying Activities 
 
Organization Name:  
Program Name:   
Name and Title of Authorized Representative:   
Signature:   
Date:  
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ATTACHMENT B: BUDGET INSTRUCTIONS 
 
Before You Begin: In eGrants, the preparation of a detailed budget provides the data that creates 
the summary budget and the budget narrative.  Your detailed budget should provide a full 
explanation of associated costs including their purpose, justification, and the basis of your 
calculations.  Where appropriate, your calculations should be presented in an equation format, 
e.g. for travel indicate the purpose, the number of people going, the travel cost (airfare), number 
of days of lodging, cost of lodging and per diem. 
 
Use the Budget Worksheet as a guide as you prepare your budgets. 

SECTION I 
 
A. Personnel Expenses – Include the portion of principal staff time attributed directly to the 

operation of the project.  List each staff position and a brief statement of responsibilities 
for each in the ‘Position/Title’ field.  For each position, also include the annual salary, and 
the percentage of staff time that will apply to the grant.  
 

B. Personnel Fringe Benefits – Include costs of benefit(s) for your project staff.  You can 
identify and calculate each benefit or show cost as a percentage of all salaries. 
 

C. Travel - Describe the purposes for staff travel.  Costs allowable are transportation, 
lodging, subsistence, and other related expenses for local and outside the project area 
travel. 
 

D. Equipment – Equipment is defined as tangible, non-expendable personal property having a 
useful life of more than one year AND an acquisition cost of $5,000 (five thousand) or more 
per unit (including accessories, attachments, and modifications).  Include items that do not 
meet this definition in E. Supplies below.   Purchases of equipment are limited to 10% of the 
total grant amount, i.e., the federal share of all budget line items. If applicable, show the unit 
cost and number of units you are requesting.  

 
E. Supplies – Include the funds for the purchase of consumable supplies and materials that does 

not fit the definition above.  You must individually list any single item costing $1,000 (one 
thousand) or more. 
 

F. Contractual and Consultant Services -You may include costs for consultants related 
to the project’s operations.  Consultants used for evaluation should be included in H. 
Evaluation below.  Where applicable, indicate the daily rate for consultants.  

 
G. Training – You may include the costs associated with training of staff working directly 

on the project, especially training that specifically enhances staff project implementation 
and professional skills.  
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H. Evaluation -Include costs for project evaluation activities, such as use of evaluation 
consultants, purchase of instrumentation and other costs specifically for this activity.  
Indicate daily rates of consultants, where applicable. 

 
I. Other Program Operating Costs–Please enter all subgrant costs in a line titled, 

“Subgrants.”  
 
All CNCS recipients must comply with the criminal history check regulations set out at 45 
CFR 2540.200-207. Under the regulations a criminal history background check is required 
for all employees or other individuals who receive a salary, stipend or similar payment from 
grant funds (CNCS or non-CNCS share)—regardless of the type of service the individual is 
performing or the individual’s access to vulnerable populations. Therefore, all applicants 
must include a budget line titled “Criminal History Background Checks” and enter costs for 
criminal history background checks.   

 
Additional costs in this section may include office space rental, utilities, and telephone and 
Internet expenses that directly involve program staff and are not part of the organization’s 
indirect cost/admin cost. If shared with other projects or activities, you must prorate the costs 
equitably. List each item and provide a justification in the budget. 

 
SECTION II: Administrative/Indirect Costs 
 
A. Definitions   

By law, no more than 5% of the funds awarded by CNCS under this Notice may be used to 
pay administrative costs. This 5% cap applies to administrative costs at all levels, whether 
incurred by the grantee or by any sub-recipient under an award. The limitation will be 
applied as a cap on the amount of indirect costs (as determined under the applicable OMB 
cost principles) that will be reimbursed to either the grantee or any sub-recipient. The 
balance of any indirect costs not reimbursed because of this limitation may be counted as 
matching costs under the award.  

Administrative costs are general or centralized expenses of overall administration of an 
organization that receives CNCS funds and does not include particular project costs.  For 
organizations that have an established indirect cost rate for federal awards, administrative 
costs mean those costs that are included in the organization’s indirect cost rate.  Such costs 
are generally identified with the organization’s overall operation and are further described in 
Office of Management and Budget Circulars A-21, A-87, and A-122 (codified respectively 
at 2 CFR Parts 220, 225, and 230).  For organizations that do not have an established 
indirect cost rate for federal awards, administrative costs include: 

1. financial, accounting, auditing, contracting or general legal services, except in 
unusual cases whether they are specifically approved in writing by CNCS as project 
costs; 

2. costs for internal evaluation, including overall organization’s management 
improvement costs (except for independent and internal evaluations of the project 
evaluations that are specifically related to creative methods of quality improvement); 
and 
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3. general liability insurance that protects the organization(s) responsible for operating a 
project, other than insurance costs solely attributable to the project. 

Administrative costs may also include that portion of salaries and benefits of the project’s 
director and other administrative staff not attributable to the time spent in support of a 
specific project.  The principles that pertain to the allocation and documentation of 
personnel costs are set out in the OMB cost circulars and regulations referenced above, 
which are incorporated in CNCS’s regulations at 45 CFR 2541.220(b) and 2543.27. 

Administrative costs do not include the following allowable expenses directly related to a 
project (including their operations and objectives), such as: 

1. costs for independent evaluations and any internal evaluations of the project that are 
related specifically to creative methods of quality improvement; 

2. costs, excluding those already covered in an organization’s indirect cost rate, 
attributable to staff that work in a direct project support role or operational, or 
oversight capacity, including, but not limited to:  support staff whose functions 
directly support project activities; staff who coordinate and facilitate single or multi-
site project activities; and staff who review, disseminate and implement CNCS 
guidance and policies directly relating to a project; 

3. space, facility and communications costs that primarily support project operations, 
excluding those costs that are already covered by an organization’s indirect costs rate; 
and 

4. other allowable costs, excluding those costs that are already covered by an 
organization’s indirect cost rate, that are specifically approved by CNCS as directly 
attributable to a project. 

 
B. Calculating Administrative/Indirect Costs  

 
Federally Approved Indirect Cost Rate Method 
If you have a federally approved indirect cost (IDC) rate you must use it unless authorized 
by CNCS to use another method.  Specify the Cost Type for which your organization has 
current documentation on file, i.e., Provisional, Predetermined, Fixed, or Final indirect cost 
rate.  Supply your approved IDC rate (percentage).  It is at your discretion whether or not to 
use your entire IDC rate to calculate administrative costs.  If you choose to claim a lower 
rate, please include this rate under the Rate Claimed field.   
 
Determine the amount of direct costs to which you will apply the IDC rate, including 
both CNCS and Grantee’s shares, as proscribed by your organization (i.e., based on 
salaries and benefits, total direct costs, or other).   

 
Source of Funds.  If applicable, describe the grantee match contribution for Section I and II 
by clicking on the Section line where it says, Enter Source of Matching Funds. Clearly 
indicate the source(s), the type of contribution (cash/in-kind), the amount (or estimate), and 
the intended purpose of the match.   
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BUDGET WORKSHEET   
 
SECTION I 
 
A. Personnel Expenses 

Position/Title/Description Qty Annual Salary % Time Total Amount CNCS Share Grantee Share 

      
  

Totals    

 
B.  Personnel Fringe Benefits 

Purpose/Description Calculation Total Amount CNCS Share Grantee Share 

     

Totals    

 
C.    Travel 

Purpose Calculation Total Amount CNCS Share Grantee Share 

     

Totals    

 
D.    Equipment 

Item/ Purpose/Justification Qty Unit Cost Total Amount CNCS Share Grantee Share 

      

Totals    

 
E.    Supplies 

Purpose Calculation Total Amount CNCS Share Grantee Share 

     

Totals    

 
F. Contractual and Consultant Services 

Purpose Calculation Daily Rate  
Total Amount 

 
CNCS Share 

 
Grantee Share 

      

Totals    
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G.  Training 
Purpose Calculation Daily 

Rate 
 

Total Amount 
 

CNCS Share 
 

Grantee Share 

      

Totals    

 
H.   Evaluation 

Purpose Calculation Daily 
Rate 

 
Total Amount 

 
CNCS Share 

 
Grantee Share 

      

Totals    

 
I. Other Program Operating Costs 

Purpose Calculation Daily 
Rate 

 
Total Amount 

 
CNCS Share 

 
Grantee Share 

      

Totals    

 
SECTION II: Administrative/Indirect Costs 

Purpose Calculation Daily 
Rate 

 
Total Amount 

 
CNCS Share 

 
Grantee Share 

      

Totals    

 

Budget Total: Validate this budget 
Required Match Percentages: 
  

Total Amount  
CNCS Share 

 
Grantee 
Share 
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