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March XX, 2013

The Honorable XXXX XXXX
XXXXXXXXXX
XXXXXX, XX XXXXX-XXXX

Dear XXXXX:

Senior Corps Week is an initiative to celebrate the extraordinary impact of Senior Corps volunteers and to recognize and thank the community partners who make Foster Grandparents, Senior Companions, and RSVP possible. 

This week-long recognition shines a spotlight on how Americans age 55 and over employ their wisdom, professional skills, and experience to solve pressing problems and strengthen communities.  As a [Foster Grandparent/Senior Companion/RSVP] Program Director in your [state/district/city], I [include a brief description of your duties/responsibilities.]

I am pleased to announce an exciting opportunity for you to recognize the important work of Senior Corps volunteers and engage and educate community members in [city].  On May XX, at X:XX pm, Senior Corps volunteers in your [state/district/city] will be [EVENT DESCRIPTION] at [LOCATION] as part of Senior Corps Week 2013.  I would like to invite you to participate in this event and discuss the role of volunteerism and the important contributions of Senior Corps volunteers in your [state/district/city]. 

[Event]
May X, X:XX pm
[LOCATION]

We hope you can attend this event.  I look forward to following up personally with your staff to provide more details.  If you have any questions about Senior Corps Week, please do not hesitate to contact me at (XXX) XXX-XXXX or XXXXX@XXX.XXX.

Thank you for your continued support of Senior Corps and the Corporation for National and Community Service.

Sincerely,


XXXX XXXX
