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MICROSOFT LYNC 2013 FIRST TIME ACCESS INSTRUCTIONS 

How to access Microsoft Lync 2013 on a 
CNCS computer for the first time 

This document describes how to access and log into Microsoft 
Lync 2013 on a CNCS computer for the first time 

 

 

 

This document will show you how to: 

Step 1 – Access Microsoft Lync 2013 for the 
first time 

(Page 2) 

 

 

 

 

 

 

If you have any questions, please contact the OIT 

Help Desk at 877-HLP-CNCS (877-457-2627). 
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MICROSOFT LYNC 2013 FIRST TIME ACCESS INSTRUCTIONS 

1. Access Microsoft Lync 2013 
a. Click on Start Menu 

 
 

b. Click All Programs 

 
 

c. Scroll down and click Microsoft Office 2013 

 
 

d. Click on Lync 2013 

 
 

e. Enter your CNS.gov Email address and click Sign In 

 
f. Click No on Help Make Lync Better! 
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MICROSOFT LYNC 2013 FIRST TIME ACCESS INSTRUCTIONS 

 
 

 

g. You are now logged into Microsoft Lync 2013 

You are now ready to start using Lync 2013. The first 2 training classes are listed 

below.   Please refer to the email from OIT for the other training dates. 

Thursday December 11, 2014 10 AM – Training Session 1 
Join Lync Meeting  
https://meet.lync.com/newsignature1-newsignature/ns.learning/RBR4IAC9 
Join by phone 
Toll-free Number:8663760342 
Toll Number:4087736761 
 

Thursday December 11, 2014 2 PM – Training Session 2 
Join Lync Meeting  
https://meet.lync.com/newsignature1-newsignature/ns.learning/GMSA6Q11 
Join by phone 
Toll-free Number:8663760342 
Toll Number:4087736761 

https://meet.lync.com/newsignature1-newsignature/ns.learning/RBR4IAC9
https://meet.lync.com/newsignature1-newsignature/ns.learning/GMSA6Q11



