
How to Enter a Concept Paper in eGrants 
 

Note: We recommend you prepare your concept paper in advance using a word processor or text 
editor. If you use a word processor like MS Word, paste the document into a text editor like 
Notepad for final formatting before you copy and paste into eGrants. eGrants does not accept 
formatting instructions like bold, italic, bullets, etc. 

 
Step 1 

 
Log into your eGrants account. If you do not have an account, set up an account by 
going to http://www.nationalservice.gov/egrants/index.asp and clicking on the link 

labeled  
 

Please click here 
to Use eGrants 

 
You will be taken to this screen.  

 

Log in or click on 
the applicable 
action here. 

 

https://egrants.cns.gov/espan/main/login.jsp
https://egrants.cns.gov/espan/main/login.jsp


 
Step 2 

 
After logging in, click on “Concept Paper” under Creating a New Application, or, 

if you have already started a concept paper and are returning to it, click on the 
appropriate link under View My Grants/Applications 

 

Click here if you 
want to work with a 
concept paper you 
have already started. 

Select Concept Paper 
if you are starting a 
new Concept Paper. 



Step 3 
 

In step 2, if you elect to start a new concept paper, you will be taken this screen. 
Under Select a NOFA click on the bullet next to the one labeled “RSVP 2010 

Concept Paper” and then click Next 
 
 
 

The actual Concept Paper 
name will be 
“RSVP 2010 Concept Paper” 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
Step 4 

 
Under Application Info, list the areas affected by the project. Use the names of 

counties or cities, or if the proposal is to serve an entire state, insert the state name. 
Then click Save and Next.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Step 5 

 
Under Narratives, click on “view/edit narrative.” A field will open as a pop-up 

where you enter or paste your concept paper, following the concept paper outline 
provided in the published Notice of Funding Availability. When you are finished, 

save and close the pop-up and click on Next.  
 

Click here to open 
pop up field where 
you enter or paste 
your concept paper. 

 
 
 
 
 



 
Step 6 

 
Review your work at the screen shown below and make any necessary edits. When 

you are ready to submit your concept paper, click on Next. 
 

 
 
 
 
 
 



 
Step 7 

 
Click on Submit Concept Paper. You’re done! 

 

 


